AN

e
Nt L
o S

AAMUHHCTPANESA MYHHIHMIAJILHOI0 bypsaa Pecny0/mKbIH
o0pa3oBaHuA CeJILCKOe MocejieHne AXxbIH aiimaraii «Coiiorckoe» rah3n xyn00rii
“Coitorckoe” OKHHCKOro paiioHa 3y0JI3J3¥ MYHHIHNAJBHA 0alIyyJIaMKbIH

Pecny0smmkn bypsarus 3aXHpraaf
INOCTAHOBJIEHUE TOI'TOOJI

oT «31» oxTadps 2024 r. Ne 44

AJMHHHCTPATHBHBII PeraaMeHT NPel0cTABACHHA MY HHIHIIAILHOH yCIyTrH
«Ilpexocrasiienne mopydouHoro 6uiera u (HJIH) pa3spellieHHsl HA nepecajiky AepeBbeB H
KYCTAPHMKOB HA TEPPHUTOPHH MYHHIIHIIAIBHOT0 00pAa30BaHHS Ce/IbCKOE Moce/ieHne
«CoiioTckoe»

B cootsercTBuu ¢ PenepanbHbM 3akoHOM «OO0 0OIMX NpUHLMIIAX OPraHu3allid MECTHOTO
camoynpapienus B Poccumiickoit ®emepanum» ot 06.10.2003 Ne 131-®3, IIpaBuinamu
61aroyCcTpONCTBa TEPPUTOPHH MYHUIMIIAIBHOrO 00pa3oBaHus celbekoe noceneHue «CoioTckoe,
yTBEPKIEHHBIMH permenreM CoBeTa JenyTaToB cenbekoro nocenenus «Coitorckoe» ot 18.11.2014

Ne 1, pYKOBOACTBYSCh YCTaBOM MYHHLIMIAIBHOIO 0Opa3oBaHUsl CENBCKOE  IIOCENICHHE
«CoHoTCKOE.

INOCTAHOBJIALO:
1.VTBepauTh AJMHHUCTPATHUBHBIA pErjlaMeHT IPEJOCTABICHUS MYHHUIMITATBHOM YCIyrH
«IIpemocraBnenue mnopybouHoro Oumiera ¥ (WiIM) pa3pelleHMss HA IEpecaiky JIepeBbEB U
KYCTapHUKOB Ha TEPPUTOPUM MYHHLHUIAILHOTO 00pa3oBaHUs cenbckoe mocenenue «ConoTckoey
(nanee-aIMUHUCTPATUBHBINA perjaMenT) (Ipuiaraercs).
2. Hacrosmee mocTtaHoBlieHHE OOHApOIOBAaTh B YCTAHOBJIEHHOM IIOPSIIKE U Pa3MECTHTh Ha
caliTe aIMUHUCTPALUK B HH)OPMAIIMOHHO-TENIEKOMMYHHKAILIHOHHOM ceTr « AHTepHET».
3. IocTaHOBIEHHE BCTYIAET B CHILY MOCHIE ero OGUIHAIBHOTO 00OHApOIOBaAHHUSL.
4. KOHTpOJIH 32 UCIIONHEHNEM HACTOSILIETO IIOCTAHOBICHHS OCTaBILIIO 32 co0oIii.

I'1aBa, pyKOBOIHTENN
AAMHUHHCTPANNA MYHAIHII AR
00pa30BaHUN CeIbCKOE MOCeTeHHE

7[;:/3’ / JI.H. Xanraraesa



I. O0mue monoxeHusn

1.1. IIpeomeTt perynupoBaHusl

Hactosmmit agMUHUCTpAaTHBHBIA pErJIAMEHT YCTaHABIMBAET IOPAIOK IIPEIOCTABICHUS
MyHununansHoi yemyru «IIpemocraBnenue mnopybounoro Ownera u (WIM) paspelieHds Ha
IEepecajiky JEPEBBEB W  KYCTAPHUKOB»  (Najee-MyHHLWNANbHAs yclyra) ©  CTaHOapT
NPEeAOCTaBICHUS MyHUIIUITAIBHON YCIyTH, B TOM YHCIIE ONpEeEsIeT CPOKH U IOCIEN0BaTeIbHOCTh
aIMUHMCTPATUBHAIX MPOLEXYP MpPH MPENOCTABICHHM MYHHIHNAIBHOH YCIyrH aIMHHMCTpaLUeH
cenbckoro mocenenus «Coitorckoe» Oxunckoro pationa PecriyOnuxu bypstus.

1.2. Kpyr 3asButeneit

3asgBUTENAMY HA MOJNyIEHHE MYHUIUITATBHOM YCIIyTH SBISIOTCS GU3NIECKUE ¥ IOPHIAIECKIC
JIMIIA MJTH UX YIIOJITHOMOYEHHBIE IIPE/ICTaBUTENH.

1.3. ITopgaox uHGOPMUAPOBAHKS O IIPABUJIAX MIPENOCTABICHUSA MyHHUIIUITAIBHON YCIIYTH.

1.3.1. CBeneHHS O MeCTe HAXOXIEHMs, KOHTAKTHBIX TenedoHax M rpaduke paboThI
aJMUHMCTpanuu cenasckoro mocenenus «Coiorckoey OxuHCKOro padionHa PecnyOnuku Bypstusi,
OpraHm3allyii, yJ4aCTBYIOIIMX B MPEIOCTABICHHH MyHUIMIambHOH ycmyrd: 671030, PecmyOmmica
Bypsitus, Oxunckuit paiion, y. Copox, nep. [lIkonpusii, 31. 14.

Tenedou: +79148346425

AJIpec 3IEKTPOHHOM TMOUTHL: amo.spsoyotskoe@mail.ru

['paduk paboTHl aMUHUCTPALVHN: TOHEAENbHUK-TIATHIIA ¢ 9.00-17.00

O6enennnit nepepsiB ¢ 12.00 xo 13.00.

1.3.2. Uadopmanuro o mopsAaKe MPeAOCTABICHUS MyHUIUIIAILHOW YCIIyTH 3asBHTENb MOXKET
TIOJTyUHUTbh:

HETOCPEICTBEHHO B aIMUHUCTPALMH CeNbckoro nocenenus «Coiorckoe» OKMHCKOTO padoHa
Pecry6muky Bypsatus (aH(GOpPMalMOHHBIE CTEHIbI, YCTHOS HH()OPMHpPOBAHME IO TeNepOHy, a
TaKKe Ha IMYHOM IIPHEME MYHHIIMIAIBHBIME CITY)KaIlMH aIMUHUCTPAIMH ),

10 IIOYTE, B TOM YHCIIE IEKTPOHHOM (amo.spsoyotskoe@mail.ru), B ciryyae MMCEMEHHOTO
oOpallleHuS 3aIBUTEI.

II. CranpapT npeaocTaBaeHUss MyHHIMIAJIBHOM YCIyrH

2.1. HaumeHoBanue MyHHIMNaIbHOM ycnyru — IlpemocraBnenue mnopybousoro Ounera u
(unu) pa3peleHus Ha Nepecajiky ACPEBBEB U KYCTAPHUKOB HAa TEPPUTOPHUHU CENIBCKOTO ITOCENECHNS
«Coitorckoey OxuHcKoro paiiona PecryOnuku BypsTus.

2.2. MyHMIMIOAIBHAS YCJIyra IpeNOCTaBJIIETCS aJMUHMCTPaLUE CeJIbCKOTO ITOCENICHMs
«Coitotckoey OxuHcKoro paiiona Pecny6uku Bypstus (nanee — aAMUHHCTpaLKs).

2.2.1. ADMMHHECTpaLus He BIpaBe TPeOOBaTh OT 3asSBHUTEINS OCYILECTBICHHs IECHCTBHHI, B TOM
Yuclie COrJIacOBaHUM, HEOOXOMMMEIX IS IOJNYYEHUS MYHUIUNAJIBHOM YCIYTH W CBS3aHHBIX C
obpaleHHeM B HHBIE TOCYJIapCTBEHHbIE OpraHsl (OpraHbl MECTHOIO —CaMOYNpPAaBJICHHS).
OpraHu3allid, 3a MCKIIOYCHHEM IIOIy4CHUS YCIYT, BKIIOYEHHBIX B IECPEYCHb YCIYr, KOTOPHIE
SIBIISAIOTCS HEOOXOMUMBIMHE U 00s3aTeIHBIME JJIS IIPEIOCTABIICHUS MYHUIIUIIATBHBIX YCITYT.

2.3. KoHeUHBIM pe3ybTaTOM MPEA0CTABICHUS MyHUIIUIIATBHOR YCIIYTH SABJISIOTCS:

- BbIJIa4a opy06o9HOro OmieTa itk paspelieHus Ha EpecaKy ICPeBheB U KyCTapHUKOB;

- MHCBMEHHOE yBeIOMIIeHHE 00 OTKase B BhlJaue MOpyOOYHOro OuieTa MM pa3penieHus Ha
TIepecaKy JEPEBbER U KyCTapHUKOB.

2.4. CpoK IIpefoCTaBJIEHHs MyHHUIMIIAIBHOM YCIyrH cocTaBisieT He Oonee 15 (maTHanuarH)
pabounx AHEH CO OHs PETHCTPalUH 3asBICHHSA O NPENOCTABICHMA MYHHLIUNAIBHOH YCIYIH W
IIPUJIaraéMbIX K HEMY JOKYMEHTOB B aIMHUHHUCTPAIIUH.

2.5. AnMuHucTpanus obecredruBaeT pasMEIleHHe U aKTyalu3aluio [epeyHs HOPMaTHBHBIX
IPaBOBHIX AKTOB, PETYMUPYIOIIMX IPEIOCTABICHHE MYHUIMNAILHOH YCIyrd, Ha CBOCM
oHIHATEHOM caiiTe, a TaKXKe B COOTBETCTBYIOIIEM pasziene QenepanbHoro peecTpa.

2.6. MHcuepnpiBaromuii MEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOAATENECTBOM HJIM HMHBIMH HOPMAaTHBHBIMHA IIPAaBOBBIMHM aKTaMH JUIS TIPEeNOCTaBJICHUS
YCIIYTH

Jins TpefocTaBiIeHUs MYHUIMIIATBHON YCIAYTH 3asBUTENb NPEAOCTABIAET (B TOM YHCIE B
3JIEKTPOHHOM opMe) B aIMHUHUCTPALUIO IIOCENEHMS CIEAYIONIHE JOKYMEHTBI:



1) 3adBJIEHHE O IIpefocTaBieHHe mopyboyHoro Owiera W (WIM) pa3pelleHHs Ha
nepecaiky AepeBbeB U KyCTAPHUKOB COIACHO MPUIOXKEHHUIO Ne 1, B KOTOPOM yKa3BIBAIOTCS:
a) CBEICHUS O 3asiBUTEIIE:

=IJIA OPUIUYECKOr0 JIMIa: II0JIHOC HAaHMEHOBAHHC, (baMHJ'IHSI, HUMsI, OTHECTBO PYKOBOIUTEII,
MECTO HAXO0XACHHA, KOHTAKTHBIMU TCJ'IC(IJOH;

=IJIsI HHAUBUAYAJIBHOTO IIPEANIPUHUMATEIIA. (baMH.}IHSI, HUMS, H OTYECTBO MHAUBHUAYAIBHOIO
npeanpuHuMaTeis, MECTO €ro XXKUTEJIbCTBA, KOHTaKTHBIN Teﬂe(i)OH;

~IUIs pU3MYECKOro Jiuna: (paMuus, UMsS U OTYECTBO, MECTO €rO JKUTENIbCTBA, KOHTAKTHBIN
TenedoH;

0) ocHOBaHUE IS BEIPYOKY JI€pEBLEB;

2) IIJIaH-CXeMa PacIOJIOKEHUS IEPEBLEB;

3) KONUsL pemeHus of0mero cobpanus COOCTBEHHHMKOB IOMECINCHHH, IIpH
TIOJIOKUTENFHOM DPEINEHHH OONBIIMHCTBOM HE MeHee JBYX TpeTedl rolocoB OT OOINEro yuclna
rOJIOCOB IIPH IUIAHHPYEMOH BBIpYOKE, CaHWUTapHOM OOpe3Ke IAEPEBLEB, PACIOJIArarolMXCsA Ha
TEPPUTOPHUH 3EMETBHOTO YYaCTKa MHOTOKBAapTUPHOTO IOMa.

IIpy mozjade 3asBIEHHS 3aBUTENb MPEIOCTABISIET NACIOPT, JOBEPEHHOCTh (ECIM OT UMEHH
3agBUTEJIS BRICTYIIAET YIIOJIHOMOYCHHBIN IIPEACTABUTEID).

2.7. HWcuepnelBarolyii IepedeHb OCHOBaHWMH I OTKasa B IpUeMe JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEIOCTABICHUS MyHUIIUNAIBHON YCIIyTH

B cirydae ecii IpeCcTaBIeHHbIE JOKYMEHTHI HE COOTBETCTBYIOT CIEIYIOMNM TpeGOBaHHUSIM,
YCTaHOBJICHHBIM 3aKOHOAATENHCTBOM Poccuiickon denepanyu:

- TEKCTBI JJOKYMEHTOB JTOJDKHBI OBITH HalmMCaHBl pa30dOpuMBO, HAMMEHOBAHUE FOPUAUYECKUX
JIUI TOJDKHBI OBITh HAIHCAHBI 0€3 COKPAIEHHUS, C YKa3aHHEM MX MecTa HaXOXAEHHUs, (paMuivH,
MMEHH, 0TYeCTBA (PU3MYECKHX JIMIL, aJpeca U3 MeCTa XKUTEJIbCTRA;

- B JOKYMEHTaX He JOJDKHO OBITH ITOJAYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CJIOB M HHBIX, HE
OTOBOPEHHBIX UCIIPABJICHUH;

-IOKYMEHTHI HEIOIIYCTUMO UCTIOIHATH KapaHJallioM,

- IOKYMEHTBI HE JOJDKHBI UMETh CEPhE3HBIX [MOBPEXACHUM, HATMYNUE KOTOPHIX HE IIO3BOJIAET
OJJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHHUE.

AIMWHHCTpaLUs TOCENCHUS NPEJOCTaBIIET B NMACEMEHHOM BHJIC M3BELICHHWEC — OTKa3 B
PErUCTPALUH 3asBJIEHNS [0 IPEIOCTABIEHHAI0 MYHALMIIATBHOM YCIIYTH, COTJIACHO MPHJIOKEHHIO Ne
2.

2.8. WcuepnplBalomuii MepeueHb OCHOBAHMM IS NPUOCTAHOBIEHWsS W (WM) OTKasa B
IIPEIOCTaBICHIUY MYHUIIUIIAJIBHON YCIYTH
OcHOBaHHAMH IS OTKa3a B MPEIOCTABICHUN MYHUIUIIAIBHOM YCIIYTH SIBIISTFOTCS:

-OTCYTCTBHE IIpaBa HA OOBEKT WM OOBEKTHl HEJABIKMMOCTH B MpEJeNiaX TEpPUTOPHH, Ha
KOTOPOH TIpeIoiaracTcs BEIpyOKka AePEBLEB, KyCTAPHUKOB,

- OTCYTCTBYIE OCHOBaHHUS Ha BEIPYOKY JEPEBbEB, KYCTAPHUKOB;

- OTCYTCTBME KONHMH TIOJOKHMTEIBHOTO pemieHus oOmero cobpaHus COOCTBEHHHKOB
NOMEIIEHNUH Py IUTAHAPYeMOM BHIpYOKe, CaHHTapHOM OOpe3ke NepeBbeB U CHOCE Tra3s0HOB,
PacIoJIararoIuXcs Ha TEPPUTOPHH 3€MEIBHOTO y9acTKa MHOTOKBaPTHPHOTO 10Ma,;

-Tofaya 3asgBJIEHMS O IOJYYEHHM pa3pellieHHs Ha BBIPYOKY H€peBbeB, KyCTapHHKOB C
HapyLIEHHWEM YCTAHOBJCHHBIX TpeOOBaHMH HIIM 3asABJICHHUS, COINCPXKALIEro HEIOCTOBEPHBIC
CBEICHUS.

AIIMMHMCTpAIHS OCENICHUs IPEIOCTaBIseT B MUCHMEHHOM BHIE H3BEIICHUE - OTKa3 B
TIPeOCTaBJIECHUH MYHULUNIATBHOM YCIIyTH, COTIaCHO MpHiIoxeHuio Ne 3.

2.9. Veayrd, sgeiasiompecs HEOOXOAUMBIMM M 00sf3aTENBHBIMHU IS IIPEIOCTaBICHUS

MYHMLHMIAAGHON YCIYTH, B TOM YHCIE CBEJCHHMS O JOKyMEHTE (JIOKyMEHTax), BBIaBacMOM

(BBIIaBaEMBIX) OpraHM3allMsIMM, YYaCTBYIOUIMMH B IIPEJOCTABICHAM MYHHLMIIAIBHON YCIIYIH.
OTCYTCTBYIOT.



2.10. Ilopsnok, pasMep M OCHOBaHHMS B3UMAaHHUS TOCYAAPCTBEHHOU IMOIIIMHBI MM HHOU
IU1aThl, B3MMAaeMOW 3a IIPENOCTaBJICHHE MYHHIMNAIBHONH Yyciayrd MyHHIMNalbHas ycioyra
NPENOCTABIISAETCS OECIIAaTHO.

2.11. MaxcuManpHBbIi CPOK OXKUIAHUS B O4epedd IIPH MoAaue 3asiBJICHUS O IIPEAOCTaBICHUH
MYHHUIMIIAIBHOM YCIYTH U [P IIOJIyYCHUHU pe3yNbTaTa MPEAOCTaBICHHS MyHHUIUIIAIBHON yCIIyTH
HE IIPEBHIIIAET 15 MUHYT.

2.12. MaxkcumanbHBI# CpPOK PErHCTpalyyl 3asBJIEHUS O IMPEAOCTABICHUU MYHHUIMIAIBHON
YCIIYTH:

1) npu HampaBlIeHHM 3asBJICHUS U IPUIAra€MbIX JOKYMEHTOB IIOCPEICTBOM IIOYTOBOIO
OTNpAaBJICHUS HWIM B DJICKTPOHHOM BHJAE dYepe3 EAMHBIA DOpTan TrocyJapCTBEHHBIX U
MYHULIUNATBHBIX yenyT (Qyukmuit) (manee - [lopran) - 1 pabounii neHs;

2) mpu JIUYHOM OOpalEHHWH 3asBHUTENI - B IPUCYTCTBHM 3asBUTENS B J€Hb OOpalIeHus
MaKCHUMAaJIbHBI! CPOK HE JOJDKEH MPEBHIIATh 15 MUHYT.

2.13. TpeboBaHMs K MOMEIICHUSIM, B KOTOPHIX MPEIOCTaBISAETCS MYHHIUIIAIbHAS yCIyra, K
3Ty OXKMJIAHHUS, MECTaM JIJIsl 3allOJIHEHUS 3alpOCOB O IPENOCTABICHUH MYHUIIUIIAIBHOH YCIIYTH,
UH(GOPMAIIMOHHEIM CTEHAM ¢ 00pa3IaMu UX 3alO0JHEHHUS U TEPEeUHEM JJOKYMEHTOB, HEOOXOAUMBIX
JUTS TIPEIOCTABJIEHUS KKIOH MyHUIUIIAIBHON YCIYTH, pasMeIeHHIO 1 OQOPMIICHHIO BU3YaJIbHOIA,
TEKCTOBOM M MYJBTHUMEAUNHON WH(POpManuy O MOPSAKE NPENOCTABICHUS TaKOH YCIYyTH, B TOM
qHciie K OOECHEYEeHHI0 JIOCTYIMHOCTH JUIS MHBATUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C
3aKOHOAATEILCTBOM Poccuiickoit Menepanuu 0 COMUATIEHON 3allUTe HHBATUIOB.

2.13.1. Nudopmanus o rpaduke (pexume) paboTHl YIIOJIHOMOYEHHOIO OpraHa pasMeInaercs
IIPH BXOJIE B 3J]aHK€, B KOTOPOM OHO OCYIIECTBIISIET CBOKO AEATENBHOCTD, Ha BUIHOM MECTE.

3nanue, B KOTOPOM IPEIOCTABISETCS MYHHIMIAIbHAS YCIIyra, JOJDKHO OBITH 000pyA0oBaHO
OTHENbHBIM BXOAOM AJI CBOOOJHOrO JOCTYIIA 3assBUTEINEH B IIOMEILEHHE.

Bxox B 3haHue JOKEH OBITH 00OpymoBaH HH(OPMAIMOHHOW TaOMMUKOM (BBIBECKOI),
comepxareii wHpOpManKMi0 00 YIIOJIHOMOYEHHOM OpraHe, OCYILIECTBIISIFOIIEM IIPEXOCTABIICHNE
MYHHIHIATBHOH YCIIYTH, a Takke 000pyaoBaH yA00HOH! JECTHULEH ¢ IOPYYHAMH, IaHAyCaMH JJis
OeCIIPEensITCTBEHHOTO IIEPEABIIKEHUS TPAXKIAH.

Mecta npemoCTaBICHHS MYHHIMIAILHON YCIYrH OOOpPYIYHIOTCS C YYETOM TpeOOBaHHI
JOCTYIIHOCTH Il MHBAIKIOB B COOTBETCTBUM C AEHCTBYIOLIMM 3aKOHOMATENLCTBOM Poccuiickoi
denepanun 0 COIUAILHOMN 3aIIUTe HHBAIMIOB, B TOM 4YHCIe 00€CIeunBalOTC:

- yCIoBHA s OECHpEensITCTBEHHOTO MAOCTyma K OOBEKTy, Ha KOTOPOM OpraHH30BaHO
MPEIOCTaBIEHHE YCIIYT, K MECTaM OTAbIXa U IIPEAOCTaBISIEMBIM YCIIyraM;

- BO3MOXXHOCTb CaMOCTOSTEJBHOrO IIEPEABIKEHMS 110 TEPPUTOPHHM OOBEKTa, HAa KOTOPOM
OpraHW30BaHO NPEJOCTABICHUE YCIYyr, BXOAa B TakOW OOBEKT W BBIXOJA H3 HEro, MOCAJKH B
TPAHCIIOPTHOE CPEJCTBO ¥ BBICAJKH U3 HETO, B TOM YHCIIE C HCIIOJIb30BAHUEM KPECIa-KOJISICKH;

- COIPOBOXKIEHHE WHBAIMIOB, WMEIOIIMX CTOMKME paccTpoiicTBa (QYHKUMHM 3pEHHS |
CaMOCTOSTETHHOTO [EPEIBIIKEHMS, W OKa3aHWe WM IIOMOUIM Ha OOBEKTe, Ha KOTOPOM
OpPraHH30BaHO TPEJOCTaBICHUE YCIIYT;

- HajyIexalnee pasMelieHne o0opymoBaHws W HocuTeneld mHGopMaIuu, HEOOXOMUMBIX UL
obecrieueHus OeCIPENIATCTBEHHOTO JOCTYNa HHBATUAOB K 00BEKTY U IPEIOCTABISIEMBIM yCIyraM ¢
YYETOM OTpPaHUYEHMH UX )KU3HEAEATENIEHOCTH;

- ny6impoBaHMe HEOOXOMMMOM IS MHBAIMIOB 3BYKOBOH M 3pUTEJILHOW MHGOPMALMH, 2
TaKKe HaANMCeld, 3HAKOB M MHOM TEKCTOBOM M rpaduuyeckod HH(POpMAaUUKU 3HAKaMH.
BBHIIONIHEHHEIMH ~ penbedHOo-ToyedHsIM mpudToM bpaiindg, nomyck CcypAonepeBoA4YMKa H
TADIOCYpAOTIEPEBOIUNKA;

- IOTyCK Ha 0OBEKT, Ha KOTOPOM OpPraHM30BaHO MPEJOCTABIEHHE YCIIyT, COOAKU-NIPOBOHKKA
IpH HAIMYUM NOKYMEHTa, IOATBEPXIAIOINEr0 €€ CIeNHalbHOe OOyueHHE M BbIIAaBaE€MOro B
TIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJaTeIbcTBOM Poccuiickoi Mdenepani;

- OKa3aHWe pabOTHHKAMH OpraHa (yYpeXOCHHs), NPETOCTaBISIOIEro yCIyrd HaCEICHHMIO.
NIOMOIIM MHBAJMIAAM B NPEONOJIEHHH OapbhepoB, MEMIAIOIIMX IOJIYYEHHIO UMHU YCIIYI' HapaBHE C
IOPYTUMH OpraHaMH.

[TomemieHus, B  KOTOPBIX TMPENOCTABISETCS  MYHULMNAIbHAs  YClIyra, JOJDKHBI
COOTBETCTBOBaTh CAHHUTAPHO-TUTHEHHYECKUM IIpaBWjaM ¥ HOpPMaTHBaM, IIPaBUJIaM IIOXKApHOH



6e3omacHOCTH, 6e3onacHoCTH Tpyaa. [loMermenus o60pyaAyIOTCS CHCTEMaMU KOHIUIIMOHUPOBAHNS
(OXNmaKOeHWssT M HarpeBaHWs) M BEHTWIMPOBAHHWS BO3AyXa, CpPEACTBAMU OIIOBEIICHUS O
BO3HMKHOBEHUH 4Ype3BBIYaiHON cuTyanuu. Ha BUOTHOM MeCTe pacmosiararoTCs CXeMBbl pa3sMEeIleHHUs
CPEICTB IIOXKAapOTYILIEHHs M IyTed osBakyauuu moaeu. IIpemycmarpuBaercsi 00opynoBaHue
IOCTYIIHOTO MECTa OOIIECTBEHHOTO II0JIH30BaHus (TyaseT).

2.13.2. TlpueM DOKYMEHTOB B YIOJHOMOYEHHOM OpraHe OCYIIECTBISETCS B CIEIHAIBHO
000pynOBaHHBIX MIOMEIIEHMUSX WJIM OTBEACHHBIX IS 3TOr0 KaOMHeTax.

2.13.3. IlomemeHus, npeAHa3HAYEHHBIE [JIs1 IpHeMa 3asBHUTENEH, OO0OpPYyAYIOTCS
UHQOPMALIMOHHBIMA CTEHAAMH, COJEpXXallUMH CBEACHMS, YyKa3aHHblE B MNOAIyHKTE 1.3.3
IToppaznena 1.3 PernamenTa.

WudopmanoHHbIe CTEHIBI pa3MEINaloTCs Ha BUJHOM, OCTYIIHOM MECTE.

Odopmienne HHGOPMAMOHHBIX JIUCTOB OCYIIECTBIISETCS YIOOHBIM A YTEHUS MpUGTOM —
Times New Roman, ¢opMmat nucra A-4; TEKCT — IPOIKCHBIE OYKBEI, pazMepoM mmpudTa Ne 16 —
OOBIYHEIM, HAUMEHOBAHNE — 3ariaBHbBIE OYKBEI, pasmepoM mpudTa No 16 — xupHbIi, ot — 1 cm
BKPYTOBYK. TEKCTHl MaTepHasIoB HOJDKHBI OBITh HameyaTaHsl 6e3 ucnpanieHHH, Haubosee BaxKHasl
uHGOpMaLKs BhIIEISIEeTCS XXUPHBIM mpudToM. ITpu odopmirennn HHGOPMAMOHHBIX MAaTEPHAJIOB B
BHJIe 00pa3LIOB 3asBJICHUI Ha NOJIYyISHHE MYHUIMITATBHOHN yCIIyrH, 00pa3oB 3asBICHHH, IEpeYHEN
JOKYMEHTOB TpeOOBaHMS K pasMepy mpudTa ¥ popMary JIHcTa MOTYT OBITH CHHIKEHEL.

2.13.4. TToMelneHus i MpHEMa 3asgBHUTENEH JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM IS
IpaXIaH YCIIOBHSM W ONTHMAIBHBEIM YCJIOBHSM pabOTHl JODKHOCTHBIX JIHI[ YIIOJIHOMOYEHHOIO
oprasa 1 JOJDKHEI 00€CIeunBarh: y

- KOM(OPTHOE PACIONOKEHHUE 3aIBUTENS H JODKHOCTHOIO JIMLA YIIOJTHOMOYEHHOTO OpraHa;

- BO3MOXHOCTH ¥ YI00CTBO 0pOpMIIEHHS 3aBUTENIEM MUCEMEHHOI0 00pallieHus;

- TeNe)OHHYIO CBSI3b;

- BO3MOXXHOCTBH KOIIIPOBaHUS TOKYMEHTOB;

- JIOCTYI K HOPMATHBHEIM IIPAaBOBBIM aKTaM, pPETYJIUPYIOIIUM IIPEAOCTaBJICHHE
MYHHUIUIAIBHOU YCIIyTH;

- HAJIMYKE MACHMEHHBIX NPUHAIeXHOCTEH 1 Oymaru opmaTa A4.

2.13.5. JIna okupmaHus 3asBUTEISIMH IIpUEMa, 3alOJIHEHUS HEOOXOIUMBIX ISl IOJIyYECHHS]
MYHHULIUNAIGHOR YCIYrd JOKYMEHTOB OTBOJASTCS MECTa, O0OpYyIOBaHHBIE CTYJBSMH, CTOJIAMU
(cToiikaMu) IS BO3MOXKHOCTH O(QOPMIIEHHS JTOKYMEHTOB, 00ECIeUHBAIOTCS pydKaMu, OJaHKamu
NOKyMeHTOB. KONH4eCTBO MeCT OXHAAHUS ONpPEHeNseTcs HCXOAsl U3 (DaKTHYECKOHW Harpys3ku |
BO3MOXXHOCTH UX pasMELICHUs B IOMELICHUH.

2.13.6. Ilpuem 3asgBUTENEH IIpH IPENOCTABICHUM MYHHUIMIIAILHOM YCIYTH OCYHIECTBIIACTCS
coryacHo rpaduky (pexumy) paGoThl YIOJIHOMOYEHHOTO OpraHa: eXeIHEBHO (C MOHEeICIBHAKA 110
ATHUILY), KPOME BBIXOJHBIX ¥ IPa3JHUYHBIX JHEH, B Te4eHHE Pab0O4Ero BpeMEHHU.

2.13.7. Pabouyee MeCTO MODKHOCTHOIO JIMIA YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
NPENOCTABICHHE MYHMIMIIATBHOW YCIyTH, JOIDKHO OBITH 00OpYZOBAaHO IEPCOHAIBHBEIM
KOMIBIOTEPOM C TOCTYIIOM K HH(OPMAIMOHHEIM peECypcaM YIIOTHOMOYCHHOTO OpraHa.

KabuHeTsl mnpueMa Tmoiydarel]eifi MYHHIWNAIBHBIX YCIYr JOJDKHBI OBITh OCHAIICHBI
UH(GOPMAIIMOHHEIMY Ta0IM4YKaMul (BBIBECKAMK) C yKa3aHHEM HOMepa KaOuHeTa.

CrnenuamucTbl, OCYINECTBIISIOLME TPUEM  MOJydareled  MYHHUUNAIBHBIX  YCHYT.
00eCIeINBAIOTCS THIHBIMY HArpyAHBIMH HACHTH()UKAIMOHHBIME KapTouKaMu (03kmKamMu) u (Miiu)
HACTOJIbHBEIMU TaOIIMYKaMH.

2.13.8. Tpebopanus K 00€CEYEHHIO JOCTYIHOCTH TIPEIOCTABJICHAS] MyHUIUIIATIBHOH YCIIyTH
JUISL UHBAJIUIOB.

VII0JTHOMOYEHHBIM OPTaHOM, NPEAOCTABIISIOMAM MYHUIUTTAIBHYIO YCIYTy, 00eCeYrBaeTCs!
CO3J[aHKe WHBAJIKIaM CICAYIOIINX YCIOBUN JOCTYIMHOCTH:

a) BO3MOXKHOCTH OECHpPENSITCTBEHHOrO BXOAAa B IOMEIIECHMS YIOJHOMOYEHHOI'O OpraHa |
BBIXOJA U3 HUX;

6) BO3MOXXHOCTH CaMOCTOSTEILHOTO IIEPENBIKEHHUS B IIOMEILEHUSAX YIIOJHOMOYEHHOIO
opraHa B HeJsAX JOCTYNa K MECTY IPENOCTABIIEHHS YCIYTH, B TOM YHCIIE C TIOMOLIBIO PaOOTHHKOB
YIIOJTHOMOYEHHOTO OpraHa, IIPeJOCTaBISIONIEr0 MYHHIMIATBHYIO YCIyry, AaCCHCTHBHBIX U
BCIIOMOTATEJIbHBIX TEXHOJIOTHH, & TAKXKE CMEHHOTO Kpeca-KOJIsICKH,



B) BO3MOXXHOCTB ITOCAIKH B TPaHCIIOPTHOE CPENICTBO M BBHICANKH W3 HErO IEpel BXOIOM B
YIOTHOMOYEHHBIH OPraH, B TOM YHCJIE C HCIOMb30BAHHEM KpeCna-KOJISICKH U, TPH HEOOXOIUMOCTH.
C IOMOIIBIO PaOOTHHKOB YIIOJHOMOYEHHOTO OpraHa;

T) CONPOBOXICHHE MHBAM/IOB, HMEIOIMX CTOHKHE paccTpoicTBa GyHKIMH 3peHHs u
CaMOCTOATEIIPHOTO NEPENBUKEHNS, U OKA3AHUST MM IIOMOII B IIOMEIIEHUSAX YIIOJIHOMOYEHHOrO
Oprana;

) CONEHCTBHE MHBAMIY 1A BXOZI€ B IIOMEINEHHE YIOTHOMOYEHHOTO OPraHa M BEIXOLE W3
HEro, HHPOPMUPOBAHNE UHBATMIA O AOCTYIHEIX MapUIpyTaX OOLIECTBEHHOIO TPAHCIIOPTA,

€) Haexamiee pa3MelieHHe HOCHTelel MHQOpPMaNMK, HEO6XOMUMOM I ObecmedeH:s
OecnpensaTcTBeHHOrO MOCTYMA MHBAIMNIOB K MYHULUIANEHON YCITyre, ¢ y4eTOM OrpaHHYeHHH mx
KUSHCICATENIPHOCTH, B TOM 4HCINe Ay6aupoBaHue HEOOXOMMO# 11 IIOJTyYeHHs YCIIYyT'¥ 3BYKOBOM
M 3DUTENBHOM HHPOPMALIUM, a TaKKe HaANKCEH, 3HAKOB M WHOH TEKCTOBOH W rpadudeckoit
MHQOPMAllM¥ 3HAKAMM, BHIIOTHEHHEIMH PEBEYHO-TOYEUHBIM  MIpHUGTOM Bpaiing u =a
KOHTPacTHOM (pOHE; HOMyCK CypAONepeBOAYMKA 1 THQIOCYpIOTIEPEBOTIHKA,

X) obecrmedenue momycka B TIOMCIICHHE  YIIONHOMOYEHHOTO OpraHa, B KOTOPOM
IPCAOCTABIACTCA MYHHUMNANEHOM yCIyTa, COOAKM-TIPOBOAHUKA IPH HATHYHH JOKYMEHTA,
TNIONTBEPKIAIOMIETO €€  CHenHalbHOEe OOydeHWe, BHITAHHOTO IO bopMe ®m B mopsake.
YTBEPX/ICHHBIX NPUKa30M MUHHCTEPCTBa Tpyda M COMMANBHON 3alIMTE] Poccuiickoit ®enepannu
oT 22 wions 2015 r. Ne 386m;

3) OKasaHWe PaGOTHMKAME YIOIHOMOYEHHOIO OpraHa HWHOW HEOOXOAMMOM MHBaIHIAM
HIOMOIIK B MpPEO/IONCHUM GapbepoB, MeENIAOLINX TIOTly4CHHIO MMM YCIIYI HapaBHE C JPYTHMH
JTULAMHU.

2.14. TloxasaTeny TOCTYIHOCTH U KauecTsa MYHUIMNAIBHOR YCIIy Ty

Ilokasarensmu  moctymmoct u  kauecTma MYHULIMTIIAIBHOH ~ YCIYIH  SBISIOTCS
TIPCAOCTABICHNE MYHUIMNAIBHOM YCIYTH MM OCYLIECTBICHHE OTAENBHBIX aJAMHUHHUCTPATHBHBIX
NIPONENYp B SNIEKTPOHHOU (POpME, TONIydEeHHE 3asiBUTEIEM MH(OPMALMH O XOJI€ MPEIOCTaBIEHUS
MYHHLIHOAIBHOR YCIYTH C UCIOIb30BAHHUEM CPEACTB TeNe()OHHOH CBS3M, BIEKTPOHHOIO
HH()OPMUPOBaHUS, COBIONEHHE CPOXOB TPENOCTaBICHUS MYHHUHMIATEHON YCIyTH, OTCYTCTBUE
JKANoO ¥ IPETEH3Hit CO CTOPOHBI 3aABUTEIIS, a TAKXKE CYNEOHBIX aKTOB O MPU3HAHMH HE3aKOHHBIMH
PeIleHuH, neficTBul (Ge3aeiicTBr) Oprana MeCTHOrO CaMOyNpaBJIEHHUs U €r0 JOJKHOCTHBIX JIHII.

2.15. MHble Tpe6GoBaHHS, B TOM wuHCIe YYUTBIBAIOIINE OCOOEHHOCTH MPENOCTABIIEHNHS
MYHHLHUNAIBHOM YCIIYTH B 3JIEKTPOHHOIM popme

2.15.1. ITns monyyenus MyHUOMIATEHOM YCIIYTH 3asiBUTEIISAM TIPEAOCTABIISIETCS BO3MOXKHOCTE
HMPCACTABUTE  3ajBICHHE O TMPEJOCTABICHHH MYHHIMNAIBHOMN YCOIYIH M JTOKYMEHTHI
(comepxamuecs B HEX cBeeHU), HEOOXOIWMMBIE IS IPEIOCTABICHHS MyHHIHIATBHOM YCIIYTH, B
TOM YHCJIE B HOpME IMEKTPOHHOTO JOKYMEHTA:

- B YIIOJIHOMOYEHHEIH Oprag;

- TIOCPEACTBOM HCIIOIB30BAHHUS HH(OPMaIFOHHO-TEIEKOMMYHHKAMONHEIX  TEXHOJOTH’IL.
BKIIOYas  HCIONB30BAHUE, C NPUMCHEHHEM 3NEKTPOHHOM NONIMCH, BHJ KOTOPOH JOIKeH
COOTBETCTBOBaTh TPEOOBAaHMAM, YCTAHOBICHHBIM «IIpaBunaMm  HCIIONB30BAHUS  YCHIIEHHOI
KBaIH(UIIPOBAHHOMN 3IEKTPOHHOMN HOXIHCH TIpH OOPAIEHHUH 32 MOJTYYEHHEM TOCYJAPCTBEHHBIX 1
MYHULNUNANBHBIX YCIIYT», YTBEPHKACHHBIX ITOCTAHOBIICHHEM IIpaBurensctea P® ot 25 aBrycra
2012 r. Ne 852 «O6 yrBepxnenun IIpaBun ucnonk3oBanus ycuieHHO! KBaIM(DUIIUPOBAHHO
SNEKTPOHHOM MOANKCH NpH OGpPALIEHHH 32 IOIyYeHHEM TOCYJAPCTBEHHBIX U MYHHUI[UIAIBHBIX
YCIYT B O BHECCHWH u3MeHeHMs B [lpaBuna paspaGoTku M yTBEpKIeHUS aJIMUHUCTPATHBHEIX
PCIIAMEHTOB TIPEAOCTABNEHUS [OCYNAPCTBEHHBIX YCIYT» (C M3MEHEHHAMH H JOTIOJIHEHUSIMHU) U
nocranosnenus Ilpasurenscrea PO or 25 mons 2012 Ne 634 «O BUJIAX JJIEKTPOHHOH IOIIIUCH.
HCIIOJIb30BAHUE KOTOPHIX NOMYCKAETCS NpPH OOpAIeHHd 3a IIOJYY€HUEM TOCYJapCTBEHHBIX U
MYHHLHUNATBHBIX yCIIyT) (Haiee — 3MeKTPOHHas TIO/HCE).

3asBIEHUS M JOKYMEHTHI, HEOGXOMMMBIE IUIs NPEAOCTABJICHUS! MYHMIUIIAIIBHONU YCIIyTH,
PEAOCTABIIEMbIE B (DOPME 3NEKTPOHHBEIX JOKYMEHTOB, IIONNHUCHIBAIOTCS B COOTBETCTBHH C
TpeboBanusMu crarteit 21.1 u 21.2 ®OezepanbHOro 3akona or 27 miois 2010 roga Ne 210-03 «O6
OPTaHU3aliH MPENOCTAaBIeHHs TOCYNapCTBEHHBIX M MYHHIMIIANbHEIX yenyry u ®DenepaibHoro
3aKoHa oT 6 anpesns 2011 roga Ne 63-®3 «06 3JIEKTPOHHOM ITOIIIACH .



B caywyae mHampaBneHus 3asBleHMH W JOKYMEHTOB B JJIEKTPOHHOM ¢opme ¢
HCIOJb30BaHMEM EnuHoro moprana, 3asBieHME€ M JOKYMEHTBHI JOJDKHBI OBITh IIOJIHCAHBI
YCHIIEHHOH  KBAJIM(HULIUPOBAHHOW  3JIEKTPOHHOM  MOMMUCBIO, KOTOpBIE JOMYCKAIOTCS K
HCIIOJIb30BAaHUIO NP OOpaIeHUM 3a IOJyYEeHHWEM MYHHIUIATBHOW YCIYTH, OKa3bIBaeMOM ¢
NPYUMEHEHHEM YCHJIEHHON KBaJM(UUUPOBAHHOM SJEKTPOHHON IOJMHUCH, M OIpPENeNSIoTCS Ha
OCHOBAaHMM YTBEP)KIAEMOM OpraHoM, IPEJOCTABIIONIMM MYHHOUNAIBHYIO YCIYyry, IO
cornacoBaHuo ¢ OexnepanpHoit cimyx6o0it 6e3onacHocT Poccuiickoit denepanuu MOAENHd yrpo3
OesomacHocTy HHGOpManuu B HHGOPMANMOHHOH CHCTEME, WCIIONB3YEMOM B MEIIX NpHEMa
oOpalieHu 3a NOMy4eHHEM MYHUIUITIATBHON YCIYTH U (WJIH) IPEIOCTABICHUS TaKOH YCITyTH.

2.15.2. 3asBuTensM oOecre4MBaeTCs BO3MOXKHOCTH IOIYYECHHS HHpOpManMd O
NPEAOCTaBIIEMON MYHUIIMNIAIBHOU yenyre Ha EquaoM u Pernonansaom nopraie.

JUis nosydeHus AOCTyna K Bo3MOXHOCTIM Exunoro u PernonansHoro moprana He0OX0AUMO
BEIOpaTh cyOBekT Poccuiickoir @enmepanmuy, ¥ IOCIE OTKPHITHS CIHCKAa TEPPUTOPHAIBHBIX
denepanbHBIX OpPraHOB HCIOJHUTENBHOW BiacTm B STOM cyObekTe Poccumiickoi denepaumi,
OpraHoB HUCIIOJIHUTENBHON BiacTu cyObekTa Poccuiickoit ®@exepaniud H OpraHOB MECTHOIO
caMOyIIpaBJICHHS BBIOpaTh aAMUHHCTpAIlHiO (yKa3aTh HAaMMEHOBAHHE AAMHHUCTPAIMH COTJIACHO
VYcraBy) ¢ nepedHeM OKa3bIBa€MbIX MyHUIIUNIATBHBIX YCIYT M UH(pOpMaUel 110 KaXJA0| yCIyTe.

B kapTouke KakKIOM YCIYIH COJEPXKHTCS OIMCAHHE YCIyrd, rnoapoOHas HHpopmauus o
opsAAKe M crmocobax oOpallieHusl 3a YCIyroi, NepedeHb HOKYMEHTOB, HEOOXOOUMBIX ISl
MOJIy4eHUs YCIyry, WHGOpMaIys O CpoKax ee MCIOJHEHMs, a TakKe OJIaHKH 3asBIeHUH U Gopwm.
KOTOpBIE HEOOXO0IMMO 3aI0JHUTE AJI OOpaIieHus 3a YCIyIOH. .

[lojaya 3asgBHTENEM 3ampoca M HHBIX AOKYMEHTOB, HEOOXOAMMBIX [UIS IIPEIOCTaBJICHMS
MYHUIUNIAIBHOM YCIIYTH, H IIPUEM TaKHX 3alPOCOB U JOKYMEHTOB OCYILIECTBIISIETCS B CIEAYIOLIEM
IOPSAJIKE:

- Iojada 3ampoca Ha INPEeJOCTAaBJICHHE MYHULIMIIANBHOM YCIyrd B 3JIEKTPOHHOM BH/IE
3asBUTEJIEM OCYIIECTBISETCS Yepe3 IUYHbIM KabuHeT Ha ENUHOM 1 PeruoHansHOM MopTae;

- Ui oopMIIEHHST JOKYMEHTOB IIOCPEACTBOM ceTH «VHTepHeT» 3asBUTENI0 HEOOXOAUMO
IIPOMTH IPOLENYPY aBTOpu3aluuu Ha EnunoM u PeruosansHoM moprane;

- JUIS aBTOpPU3aLUU 3agBUTEII0 HEOOXOAMMO BBECTU CTPaxOBOHl HOMEP HHIUWBHIYAJIBHOTO
JIMLEBOTO CYeTa 3aCTPaxOBAaHHOrO JMNa, BbIAHHBIH IleHcHoHHBIM (orZOM Poccuiickol
®enepauuu (rocymapcTBEHHBIM yupexaeHueM) o PecnyOmuku bypsitus (CHHUJIC), u mapois,
TIOJIyYEHHBIH OCIIe perucTpauuu Ha EnMHOM nopraie;

- 3agBUTENh, BBIOPaB MYHHIIMIIAIBHYIO YCIYry, TOTOBHT IaKeT JOKYMEHTOB (KONIHMH B
3JIEKTPOHHOM BHJE), HEOOXOAMMBIX JUIS €€ TMpPENOCTaBICHHUS, M HaIlpaBjigeT HX BMECTE C
3agBJICHHEM 4Yepe3 JIMIHBIN KaOuHeT 3asBUTeNs Ha EMuHOM Iopraie;

- 3asgBJIEHHE BMECTE C DIEKTPOHHBIMM KOMMSMH JOKYMEHTOB IONAJacT B HH(YOPMAIMOHHYIO
CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBAaIOLIEr0 BBEIODAHHYIO 3asABUTENEM YCIYry, KOTOpas
oOecreunBacT IPUEM 3aIpocoB, OOpAllEHHW, 3adBICHHH W WHBIX [OKYMEHTOB (CBEICHHI),
nocTynuBImuX ¢ ExmHoro moprana u (MiaM) 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOI'O
B3aUMOIEUCTBHS.

2.15.3. Jina 3agButeneii obecrneurBaeTcss BO3MOXXHOCTH OCYIIECTBISATH C HCIIOJIb30BAaHUEM
EnuHOrO MOpTaja MOJy4eHHE CBENEHHH O XOAE BBHIIOJIHEHMS 3ampoca O IPeAOoCTaBJICHUU
MYHHUIIUIAIBHOU YCIIyTH.

CBeneHus O XOJE M pe3yJbTaTe BBIIOJHEHHS 3alpoca O MPEeAOCTABIEHUHM MYyHHIHIATbHOH
YCIyTH B 3JIEKTPOHHOM BHJE 3asBUTETIO IIPEACTABIAIOTCS B BHAC YBEAOMICHHS B JIMYHOM
KabuHeTe 3asBuTeNs Ha EqMHOM mopraie.

2.15.4. Tlpu HanpaBleHHM 3asBICHHS ¥ JOKYMEHTOB (COIEPXKAIIUXCS B HMX CBEJCHHUN) B
dhopMe 3MEKTPOHHBIX JOKYMEHTOB B HOPSIKE, IPEAYCMOTPEHHOM moAnyHkToM 2.15.1 moapasnena
2.15 Pernamenta, oOecreuMBaeTCs BO3MOXHOCTh HANpaBJIEHHs 3asBUTENIO COOOLIEHHS B
SJIEKTPOHHOM BHJI€, IIOATBEPXKAAIOIEr0 UX IIPUEM U PETUCTPALIMIO.

III. CocraB, mNOCAENOBATEJBHOCTL M CPOKH BBLINOJHEHHSI AJAMHHHCTPATHBHBIX

npouenayp, TpedoBaHNs K HMOPSAAKY HMX BHINOJHEHHS, B TOM 4Hcje 0COOEHHOCTH BhINOJHEHHS
AIMUHHCTPATHBHBIX POLEXYP



B 3JIEKTPOHHO# (hopme

3.1. [IlpemoctaBneHue MYHHUMNAIBGHOM YCIYyrM BKJIOYAaeT B cebsf  CIEAYIONIME
aJIMUHHUCTPATUBHEIE TIPOLENYPHI:

- IPUEM M PETUCTPALIMS 3asBICHUS U NPUIaraéMbIX K HEMY JIOKYMEHTOB;

- PacCMOTpEHHE 3adBJICHHUs U IIpOBEpKa MpUIAraeMbIX K HEMY JAOKYMEHTOB, IPHHSATHE
peluen¥s 06 0TKase B IPUEME JOKYMEHTOB; '

- HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, yUaCTBYIOIIHE B MIPENOCTABICHUH
MYHUIUTNIAIBHON yCIIyTY,

- IPUHATHE PEIIEHUs 00 0TKa3€e B IPEIOCTARNIEHUM MYHUIIMITATTEHON YCITYTH;

- IPHHATHE PEIICHHS O INPENOCTaBJICHUH MYHUIMIIAIBHON YCIyrM W BblAa4a PEUICHUS O
[IPEIOCTaBICHUY MYHUIANIATBHON YCIIYTH.

3.1.1. 3asBuTENs UMEET MPABO OTO3BATH CBOE 3asABJICHUE O NMPEIOCTABICHUN MYHHIIAIIAIBHON
YCIyTH, OOpaTHBIIKCH B OpraH, IIPeNOCTABISIONINN MYHUIUTANBLHYIO YCIyry, B TOM 4YHCIE B
3JIEKTPOHHOH dopme.

3.2. [Ipném u peructpalrus 3asBicHUS U IIPHIAracMbIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBanueM JUis Havyala agMHHHCTPATHBHON IIPOIEAYPHI SBJISAETCH IOCTYIUICHHE B
aJIMUHHMCTPALIMIO 3asBJICHUS U IPUJIaracMbIX K HEMY JOKYMEHTOB.

3.2.2. OTBeTCTBEHHBIM 3a BBIIOJNHEHHE aJMUHUCTPATHBHOX MPOLENYPHl SBIAECTCS
CIENHAINCT aJMUHUCTPALMM, YIIOJHOMOYEHHBIM Ha INpHEM 3asBICHUN (Jajnee — CIEIUalINCT,
YIIOJTHOMOYEHHBIH Ha IPUEM 3asBJICHUH ).

3.2.3. Coenuanuct, yIOJIHOMOYEHHBIM Ha NPUEM 3asBJICHUH, B YCTAHOBJIICHHOM MOPSJIKE
PETUCTPUPYET 3asBIICHUE O MIPEAOCTABICHHN MYHUIUIIAIBHON YCIIYTH.

3.2.4. KputepueM NpUHATHS PEIICHUS SBJISETCS [TOCTYIUIEHHE 3asBJICHUS B aAMUHUCTPAIIHIO.

3.2.5. Pe3ynpTaToM BBIIOJIHEHUS aAMAHUCTPATUBHON IIPOLIEAYPHI SIBIISIETCS IPUEM 3asiBIICHHS]
U IpUJIaraeMbIX K HEMY JOKYMEHTOB CIIELUANUCTOM, YIIOJTHOMOYEHHBIM Ha IIPUEM 3asiBJICHUH.

3.2.6. Coocobom ¢uxcanmuu pesynbTaTa aAMHHHCTPATUBHON MpOLIEAYPHl  SBISETCS
perucTpanus 3asBJICHHUS U [epeAada 3asaBICHUS U MPUIaraéMbIX K HEMY JJOKYMEHTOB CIIELIMATIUCTY
aJIMUHUCTpAIMM, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa peIIeHMs (Jlajee — CIEUHANIUCT,
OTBETCTBEHHBIH 3a ITOATOTOBKY IIPOEKTA PELLICHMUS).

3.2.7. MakcuManbHbIM CpOK BHIIONHEHHUS IpoLenypsl — 1 pabouuii 1eHs.

3.3. PaccmoTpeHue 3asBNEHUSA U IPOBEpPKA NPUIAraeMblX K HEMY JOKYMEHTOB, IIPHHSTHE
pemeHus 06 oTka3e B npuéMe JOKYMEHTOB.

3.3.1. OcHoBaHMeM /Uil Havajla AAMHHHCTPATHBHOW NPOLIEAYPHl SBIAETCS IOIYyYEHHUE
3asBJICHUSA M IPHJIaraéMbIX K HEMY JOKYMEHTOB CIIELMAIMCTOM, OTBETCTBEHHEIM 32 IOATOTOBKY
IIPOEKTa PEIICHHUS.

3.3.2. OTBETCTBEHHBIM 33 BBIOJHEHHUE AQMUHUCTPATUBHOM IPOUECAYPHI  SABJIIETCS
CIIEIUAINCT, OTBETCTBEHHBIN 3a IIOJITOTOBKY IIpoeKTa peIIeHUS (manee -
PYKOBOJIUTEIb, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTA PELICHHUS).

3.3.3. CrieruaiucT, OTBETCTBEHHbIN 33 MOATOTOBKY HMPOEKTa PELICHHS, B TEYEHUE 2 paboynx
IHE# paccMaTpuBaeT oOpalleHue W IMpuiiaracéMsle K HEMY JOKYMEHTHI M HajlaraeT Pe30JIOLHUIO €
MIOpYYEHUEM CIIEIHAIUCTY, OTBETCTBEHHOMY 3a IOATOTOBKY IIPOEKTA PELICHHS, O PACCMOTPEHHH 1
IIPOBEPKE MPENOCTABIEHHBIX JOKYMEHTOB.

3.3.4. CrenuaincT, OTBETCTBEHHEIN 3a IIOArOTOBKY MIPOEKTA PELIEHHUs, IIPOBEPSET 3asBICHHUE
U IpujiaraeéMele K HEMy JOKYMEHTHI.

3.3.5. B cnyyae Hamm4us OCHOBaHUM JUIA OTKa3a B IpuéMe NOKYMEHTOB, IPEAYyCMOTPEHHBIX
nysKkToM 2.7 HacTosmero PeriameHTa, CIENUANUCT, OTBETCTBEHHBIH 3a IMOArOTOBKY IIPOEKTa
pEIICHUS, TOTOBUTH IPOEKT YBENOMIEHHS 00 OTKase B NpuEME JOKYMEHTOB C YKa3aHHEM
COOTBETCTBYIOLIUX OCHOBAaHUA.

3.3.6. CrienuanucT, OTBETCTBEHHBIM 3a IOATOTOBKY IIPOEKTa PEICHHS, MEPeNaET NPOEKT
yBeIOMIIEHHS 00 OTKa3e B IpuéMeE JOKYMEHTOB Ha NOANKCAHUE IJ1aBe aIMHHUCTPALUH.

3.3.7. KpuTepreM NPUHATUS pPELUEHUs SBJISETCS HAIMYUE MM OTCYTCTBHE OCHOBAHUHM LIS
0TKa3a B MpuéMe JOKYMEHTOB, IIPEIyCMOTPEHHEIX IYHKTOM 2.7 HacTosero Peramenra.



3.3.8. Pe3ynbpTaTOM BBINOJNHEHUS AIMUHUCTPATHBHOM IPOLENYPHI SBJISETCS HANPABJICHHE
3aSBUTEIIO YBEAOMIIEHHS 00 OTKa3e B IpUEME JOKYMEHTOB 10 ITOYTE, IO AIEKTPOHHOM MOYTE MpH
HaJIMYMH aJipeca 3IIEKTPOHHOM MOYTH], MM IOCPeACTBOM ENMHOro nmopraia B 3JIeKTPOHHOH hopme.

3.3.9. CmocoboMm ¢ukcauuu pesyabTata aJMHUHUCTPATHBHON IPOLEAYDHl SBISETCS
pErucTpanys yBeIOMIIEHUS 00 OTKa3e B IpHUEME JOKYMEHTOB.

3.3.10. MaxcumanbHsbIi CpOK BBITOTHEHUS MPOLEAYPHI — S5 paboduX JHEH cO THS MOMYYSHNUS
3asBJICHMS M IIPUIAraeMbIX K HEMY JOKYMEHTOB CHEIUATMCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY
IIPOEKTAa PEIICHUS.

3.4. HampaBneHue MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4yacTBYIOIOWE B
IPENOCTaBICHUH MyHULIUITATBHON YCIYTH.

3.4.1. OcHoBaHuEM IS Havajda aAMHAHHUCTPATHBHOM IPOLIEAYPHI SBISETCS HEIPEACTABICHUE
3assBUTEIIEM B AaJMHMHUCTpAlUIO IPEAYCMOTPEHHBIX IyHKTOM 2.6.2 Hacrosmero PermaMmenrta
JOKYMEHTOB M HMH(OpMaIyM, KOTOPhIE MOTYT OBITH IIOJIy4€HBI B paMKaX MEXBEIOMCTBEHHOI'O
HH(OPMALIOHHOTO B3aUMOJEHCTBUS.

3.4.2. MexBeIOMCTBEHHBI 3alpoc O IPENOCTABICHHH JOKYMEHTOB M HH(pOpManuu
(opMHpYETCS ¥ HAIPABJISAETCS CIICIHAIMCTOM, OTBETCTBEHHEIM 3a MMOATOTOBKY ITPOEKTa PEIICHUS.

3.4.3. MexXBeOOMCTBEHHBIH 3ampoc (GOpPMHUPYETCS U HampaBiSIETCS. B COOTBETCTBUHM C
TEXHOJIOTHYECKOM  KapTOd  MEXBEJOMCTBEHHOIO  B3aMMOJEHCTBUS II0  IIPENOCTaBIICHHUIO
MYHUIIMTIATHHOH YCIIYTH.

IIpp  OTCYTCTBHM TEXHHYECKOH BO3MOXHOCTH  ()OPMHpPOBAaHHUS U  HalpaBJICHHUs
MEXBEJOMCTBEHHOTO 3ampoca B (GOopMe 3JIEKTPOHHOTO JIOKyMeHTa Mo kanamam CMOB
MEXXBEIOMCTBEHHBIH 3ampoc HaIpaBiseTcsd Ha OyMaXHOM HOCHUTENE MO IMOYTE WU KypbEepCKON
JOCTaBKOH.

MexBeIOMCTBEHHBIN 3anpoc B OyMaXXHOM BUIE HO/DKEH COAEPXKATh CICAYIOLIME CBENEHHS,
€CJIA JIOIIOJIHUTENFHBIE CBEINCHHUS HE YCTAaHOBJIEHBl 3aKOHOJATENbHBIM axkToM Poccuickoin
Ddenepanuu:

1) HauMeHOBaHUE OpraHa WY OpraHu3alyy, HapaBJISIOIIMX MEXBEIOMCTBEHHBIH 3aIpocC;

2) HauMEHOBAaHWE OpraHa UM OpraHu3aldd, B AaAPeC KOTOPBIX HANPaBIISETCs
MEXBENOMCTBEHHBIN 3a11poc;

3) HauMEHOBaHHE MYHHMIMIIAJLHOW YCIYrH, JJI NPEHNOCTaBICHHUS KOTOPOH HEOOXOIMMMO
IpeacTaBjicHue OOKyMeHTa M (unu) wuHpOpMamuu, a Takke, €CIU HMEeeTcs, HOMED
(upeHTH(UKATOP) TAKOH YCIYTH B PEECTPE MYHHUIMIIAIBHBIX YCIIYT;

4) ykazaHue Ha TIOJIOXKCHHS HOPMATHMBHOIO IPAaBOBOTO aKTa, KOTOPHIMH YCTaHOBJICHO
IpeNCTaBIeHHe JoKyMeHTa ¥ (wiau) wWHOpManuy, HEOOXOAMMBIX [UId IPENOCTaBJIECHHUS
MYHHLUNAIBHON YCIYTH, H yKa3aHHe Ha PEKBU3UTHI JAHHOIO HOPMATHBHOIO IIPABOBOIO aKTa,

5) cBemenMs, HeoOXOmMMBIE MJIs TNPEACTABICHHWS JOKyMeHTa M (uiaM) uH(pOpMaIuH.
YCTAHOBJIEHHBIE HACTOSIIUM aMHHUCTPATHBHBIM PETIAMEHTOM IPEAOCTaBICHUS MYHUIUIIATBHON
VCIYIH, a TaKXX€ CBENEHMs, MPEeJyCMOTPEHHbIE HOPMATHBHBLIMM IIPABOBEIMM aKTaMH Kak
HEOOXOUMBIE I MIPEACTABICHUS TAKUX JOKYMEHTA U (WIK) HH(pOpMaIyH;

6) KOHTaKTHAs WHGOPMAITHS [ HAIIPABIEHHUS OTBETa HA MEXBEIOMCTBEHHBIH 3aI1pOC;

7) nata HaIpaBJIEHUS MEXBEIOMCTBEHHOTO 3a1poca;

8) damwunus, WMI, OTYECTBO M JOMKHOCTh JIMI@, IIOATOTOBMBIIETO KM HANPaBUBLIETO
MEKBEIOMCTBEHHEIN 3a1poc, a TaKke HoMep ciyxebHoro Tenedona;

9) mabopMmanms O (akTe IOJIydYEHHs COLJIAcHs, IPEXYyCMOTPEHHOIO YaCThIO S5 CTaTby
7 ®enepanproro 3akoHa Ne 210-@3 (pu HanpaBIEHMHM MEXBEIOMCTBEHHOI'O 3arpoca B Cllydac,
IIpeyCMOTPEHHOM YacThio 5 crathi 7 Hactosmero ®enepansroro 3akona Ne 210-03).

Hampasnenue MeXBEIOMCTBEHHOIO 3ampoca JOIMYCKAaeTcsl TOJNBKO B IENAX, CBA3aHHBIX C
IIpeIOCTaBJICHHEM MYHULIUIIAIBHOM YCIIyTH.

MakcuManbHBIE  CpoK  (GOpPMHPOBaHHUS U HAIpPAaBJIEHHS  3alpOCOB  COCTaBIAET
1 paGouwnit neHsb.

3.4.4, Tlpy TOATrOTOBKE MEXBEJOMCTBEHHOrO 3ampoca CIENHalHCT, OTBETCTBEHHBIH 3a
IIOJITOTOBKY TIIPOEKTa pEIIeHHs, ONpenenseT TIOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
caMOymnpaBjieHus JMOO IOJBEOMCTBEHHBIE I'OCYAApCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYTIPaBJICHHS OPraHu3alliy, B PaCIOPSKEHUN KOTOPHIX JAHHEIE JTOKYMEHTEI HAXOAATCS.




3.4.5. Cpok IOArOTOBKM ¥ HAIpAaBICHHS OTBETA HA MEXBEIOMCTBEHHBIH 3ampoc o
MPEACTaBICHUA JOKYMEHTOB ¥ HH(pOpPMAaLHH, HEOOXOMUMBIX ISl IIPEOCTABIEH S MyHHITMIAIbHOI
YCIIYTH, HE MOXET IPEBBILIATE 5 pabo4uX JHEH CO AHA IOCTYIUICHUS MEXBEIOMCTBEHHOTO 3aIpoca
B OpraH Wy OpraHM3aluio, IPEAOCTaBISIOUIHE JOKYMEHT U MH(OPMALHIO.

3.4.6. MakcuManbHBIH CPOK OCYIUECTBIECHHS aIMHHHMCTPATHBHON MPOLCHYPHl HE MOXET
IPEBBILIATE 5 pabouyuXx JHEH.

34.77. KpurepueM NpHHATHS  pEIIEHHS  SABIAETCS  IMOCTYIUIGHME OTBETOB  HA
MEXXBEIOMCTBEHHBIE 3aIIPOCHI.

3.4.8. Pe3ynpTaTOM WCIONHEHHS AIMHUHHUCTPATHBHOM IPOLELYPH SBISETCA MONYIECHHE B
paMKax MEXBEAOMCTBEHHOIO B3aUMOIEHCTBHs JOKYMEHTOB (WHGOpMAIUH), IPEAYCMOTPEHHEIX
MyHKTOM 2.6.2. PernamenTta u HeOOXOMUMBIX IUIs IPEIOCTABICHHS MyHHIUNIAIBHOH YCIYTH.

3.49. CoocoboMm ¢ukcanuu pe3ynpTaTa aIMHHHUCTPATHBHOM IPONENYPHl SBISETCS
PETHCTpauus OTBETOB Ha MEXXBEIOMCTBEHHBIE 3aIIPOCHL.

3.5. IlpunsaTre pemenus 06 0TKa3e B MPEJOCTABICHAN MYHUIMIIAIBHON YCIIYTH.

3.5.1. OcHoBanueM [ Havaja aJAMHHHCTPATHBHOM MPOLENYpHI SIBISETCS YCTAHOBJIEHHE
CIEIUAIMCTOM, OTBETCTBEHHBIM 3a IOJAIOTOBKY IIPOEKTa pEIIEHHsS, OCHOBaHWM Ui OTKa3a B
NPEeIOCTaB/ICHUH MYHHIMIIAIBHON YCIIyrd, yKa3aHHBIX B MyHKTE 2.8 HacTosmero PeriamenTa.

3.5.2. OTBETCTBEHHBIM 3a BBHITOJHEHUE aIMAHACTPATHBHOM MPOIEAYPEI ABJISIETC:

- B YaCTH NOJATOTOBKM MOTHMBHMPOBAHHOIO OTKa3za M NIEPEJavYd €ro Ha PErHCTPAlHI0 M Ha
OTNPABKy, & TAKXK€ B YaCTH OpPraHU3alldd €r0 BHIAAUU 3aSBUTEIIO MPU JIUYHOM 3asBJIEHHH B
aJIMAHUCTPAIIHIO PYKOBOAMTEID, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTA PEIICHUS;,  «

- B YaCTH PETHCTPalVK U OTIIPaBKA MOTUBHPOBAHHOTO OTKa3a — PYKOBOJAUTENH CTPYKTYPHOTO
NOJApasaeICHUA aIMUHUCTPAIMK, OTBETCTBEHHBINA 3a OTIPAaBKYy MOTHBHPOBAHHOTO OTKa3a (najee —
PYKOBOZHUTENE, OTBETCTBEHHEIH 3a OTIIPaBKYy MOTUBHPOBAHHOI'O OTKa3a).

3.5.3. Cnenuanuct, OTBETCTBEHHBIN 3a MOATOTOBKY IIPOEKTA PELICHHS, B TEYEHHE 3 paboumx
IOHEH CO JHS IOCTYILIEHHS IIOCIETHEr0 OTBETa Ha MEKBEIOMCTBEHHEBI 3ampoc HOArOTaBIMBACT
MOTHBHPOBAHHBEIA OTKa3 B BHUJIC IMChbMa AaOMHHUCTpalldd ¢ YKa3aHHEM OCHOBaHMIA.
IPEeIyCMOTPEHHBIX IIYHKTOM 2.8 HacTosmero Pernamenra.

3.5.4. CrnenuanucT, OTBETCTBEHHBIH 3a IOATOTOBKY MPOEKTA PEINEHMS, COTJIACOBLIBACT
IECHMO M HallPaBIAET €ro AJIs IOANUCAHHUS IIaBe IMOCENEHHUS,

3.5.5. Ilocne noanucaHus nHMChMa OHO IepeaéTcs CICUHATMCTY aAIMHHUCTPALHH,
OTBETCTBEHHOMY 32 OTHpaBKy MCXONALICH KOPpPECHOHIEHUMH (Hajlee —  CIELHAJINCT.
OTBETCTBEHHBIX 3a OTIIPAaBKY UCXOAAMIEH KOPPECTTOHAEHIIUH ).

CrnenuamicT, OTBETCTBEHHBIN 3a OTNPaBKYy MCXOIAINEH KOPPECHOHICHIIHH, HAIpaBiseT
IUCHMO 3asIBUTEIIIO [TOCPENCTBOM IIOYTOBOM CBSA3M IO aApECy, YKa3aHHOMY B 3asBJICHUH, U (UJIH) B
3JIEKTPOHHOM BHUIE IO aApecy IEKTPOHHOM IOYTHI, YKA3aHHOMY B 3asiBJICHUH (B clydae, €CIH B
3adBJICHUM  YKa3aHHO O IIOJY4YEHUWH pe3yibTaTa MYHHULIMIIAJBHOM  YCIYIHW IIOCPEACTBOM
DNIEKTPOHHOM IIOYTHI M B 3asBJICHUM HMEETCS aapec JJIEKTPOHHOW IOYTHI 3asBHUTENA), HIIA
nocpeacTeoM EquHOro mopraina B 3JIEKTPOHHOM Gopme.

3.5.6. B ciydae, eciu B 3aj4BJICHHH 3asBHTENb BEIPA3W JKEIAHHWE IOIYUUTH pE3yIbTaT
MYHULUNAIBHOM YCIYIrH JIMYHO, THCBMO NEpeaacTcs COCHMUAINCTY, OTBETICTBEHHOMY 3a
IIOATOTOBKY IIPOEKTA PEIICHHUS, IS ONPEACIICHUS C 3asBUTENIEM aThl 1 BPEMEHH €0 BPY4YECHHUS.

Croenuamict, OTBETCTBEHHEBIN 3a MOATOTOBKY IPOEKTa PEUICHHS YBEIOMISET MO TenedoHy
3asBUTEN O MOJANMMUCAHWM M PETUCTpAalMM NUChMa B aAMHUHUCTPALMM ¥ Ha3HAYaeT JaTy M BpeMms
IpUOBITHS 3asBUTENA B aAMHUHUCTPALIMIO 7S IIOIYYEHHS MUChbMa JINYHO.

CrneumanucT, OTBETCTBEHHBIN 3a MOATOTOBKY NPOEKTA PELICHHS, YKa3bIBAET B JKypHase
BHIIaYM JOKYMEHTOB HOMEP M JaTy pPETUCTpAli COIPOBONUTENIBHOIO ITHCBMA, [ary €ro
IOJyYyeHUs 3asBUTENEM, (aMHIUIO, HMMs, OTYECTBO (NP HAIMYUH) 3asABUTENA HIM €r0
YIIOJTHOMOYEHHOT0 npeacTaButens. [locie BHeCeHUs 3TUX JaHHBIX B XXYPHAJ BbIAYM JTOKYMEHTOB.
OTBETCTBEHHBIH 3a IOATOTOBKY IPOEKTa PEIIEHMS, BHIAAET NMHCHMO 3asBUTENIO IIOL POCIHCH B
XKypHaJie BBIJAuH.

3.5.7. KpurepueM INpHUHATHS pEIICHUS SABISCTCSA HAJIMYME OCHOBAaHUM JUIs OTKasa B
IIPeIOCTaBJIEHUM MYHUIUIIAIBHON YCIIYry, YKa3aHHbIX B IyHKTe 2.8 HacTosmero Perinamenra.



3.5.8. Pe3ynpTaToM BBINOTHEHHS AAMHHUCTPATUBHON NpPOLENYPHl SBISETCA HAIpaBIECHHE
3asBUTENI0 MOTHBHPOBAHHOI'O OTKa3a (muchMa) JuOO mepemada yKa3aHHOTO NHChbMa 3asBHUTEIO
IIPY €ro JUYHOM OOpallieHNH B aIMUHUCTPALHIO.

3.5.9. Cnocobom ¢ukcanyy SBISETCS PETHCTpalys MOTHBHPOBAHHOTO OTKaza (IHCBMa) B
IIPEIOCTaBICHUH MYHULUIIATBHOU YCIIYTH.

3.5.10. Cpox BeImONHEHUS Npoueaypsl — He Goyiee 6 paboumx AHEH cO IJHS YCTaHOBICHHS
CHEHAIUCTOM CTPYKTYPHOTO IIOAPA3NEJICHUs] HATMYUS OCHOBAHHH [UISI OTKa3a B IPEIOCTABICHHH
MYHULIMNAIBHOM YCIYTH, YKa3aHHBIX B MyHKTe 2.8 HacTosmero Pernamenra.

3.6. IlpunsaTue pemeHus 0 NPeIOCTABICHUM MYHULUMNAIBHON YCIyrd M Bbla4a PELIEHHS O
NPENOCTABIEHUY MyHUIUIIAIBHON YCIyTH

3.6.1. OcHoBanueM JUIS Havajga AAMWHHCTPATUBHOM MpPOLEAYPH SIBISIETCS YCTAHOBJIEHHE
CIELMAIUCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY NPOEKTa pEIIeHHS, OTCYTCTBUS OCHOBAHMM IS
OTKa3a B IPENOCTABJICHHM MYHHUUMIATBHOM YCIyrd, YKa3aHHBIX B IIyHKTE 2.8 HacTOSIIEro
Pernamenra.

3.6.2. OTBETCTBEHHBIM 32 BBHIIIOJTHEHUE aIMUHUCTPATUBHON IIPOLIEAYPHI SIBJIACTCH:

- B YaCcTH OpraHW3allM¥ BBIE3J]a HAa MECTO CHOCA 3€IEHBIX HACAKICHWM, MOArOTOBKH
IIPOEKTA pa3pellleHns Ha CHOC 3eJEHBIX HacaxJeHuH (manee — Paspelnenue) i mepenayu €ro Ha
PETHCTPAIMIO U Ha OTIPABKY, a TAaK)KE B YaCTH OPraHU3aIMM €ro BHIAAYM 3aBUTENIO IIPH JIMYHOM

oOpameHud B aAMHHUCTPAIMIO — PYKOBOJIMTENb, OTBETCTBEHHBI 3a IOATOTOBKY IPOEKTa
Paspemenus;
- B YaCTH PpETHCTPAalldd M OTHOpaBku Paspemenuss — pyKOBOAMTEIb CTPYKTYPHOTO

NoApa3feNe s  aJMHHUCTPAlldM, OTBETCTBEHHbIM 3a OTHpaBKy Paspemenus (namee -
PYKOBOJIMTENH, OTBETCTBEHHEIM 3a OTIpaBKy Paspemenus).

3.6.3. PykoBomuTenb, OTBETCTBEHHBIH 3a IIOATOTOBKY IpoeKTa PaspelleHws, OpraHu3yeTt
KOMHCCHOHHBIM BBIE3]I K MECTY HaxOXIEHHs 3eNieHoro (bIX) HacaxneHus (i), IpeanosnaraeMoro
(51x) K cHOCY. COCTaB KOMUCCHHE U IOPSAIOK €€ AEATEIBHOCTH ONPEAETIAETCs IIaBOM MOCEICHHSI.

3.6.4. CnenmanucT, OTBETCTBCHHBIA 3a IIOATOTOBKY IIPOEKTa pPEUICHHS, OPraHU3yeT

KOMHCCHOHHEIM BBIE3]] K MECTY HAaXOXAEHHS 3eJeHOro (bIX) HacaxaeHus (i), IMpeamosaraeMoro
(BIX) K CHOCY.

3.6.5. Komuccus B TeueHUE OTHOIO pabOYero JHs:
- OCYIIECTBISET BHIE3]] K MECTY HaxOXIeHus 3eneHoro (bix) HacaxaeHus (i).

IpearoiaraeMoro (bix) K CHOCY;

- oIpe/IeNsAeT Ha MecTe (aKTUYECKUe OCHOBAHUS CHOCA 3€JIEHOTO (BIX) HacaXeHus (i), B TOM
Yuciie KOHCTAaTUpyeT (akT HapyUICHHS WM COONIONECHUS CaHUTAPHO-3IHIEMHOIOTHIECKHX
TpeGOBaHUM K OCBELICHHOCTH M MHCOJISAIMM JXKHIBIX M MHBIX IIOMELICHUH, 30aHUH, YCTAaHABIUBAET
KOJIMYECTBO U BHUJBI (IEPEBhs, KYCTAPHUKH) 3€JEHBIX HACAKICHUM, COCTOSHUE NIPEAIIONIaraéMbIX K
CHOCY 3€JIEHBIX HaCaKJeHU# (3M0pOBEIE, aBapUHHbIE WK OOJIBHEIE);

- COCTABJISIET aKT IO Pe3yJbTaraM Bhle3a ¢ GuKcalieil B HEM CBEICHUH, IIPEAYCMOTPEHHBIX
npeasaynmmM abzaneM (ganee — AKT);

- IIEPEAAeT MpeyCMOTPEHHBIH PEeNBIAYIUM a03aneM AKT CICHHATNCTY, OTBETCTBEHHOMY 32
IIOATOTOBKY IPOEKTa PeIeHHs A JaTbHeHmel paboTEL.

3.6.6. CrieruaimcT, OTBETCTBEHHBIN 32 IIOATOTOBKY IIPOEKTa PELICHUS

- OIpenenseT BOCCTAHOBHTENBHYIO CTOMMOCTH IIPEMNONaraeMblX K CHOCY 3€JICHBIX
Hace)XeHuH (B ClIydae eCIH B COOTBETCTBHH C IyHKTOM 2.10 HacTosimero AJMHHHCTPaTHBHOTO
periamMeHTa A0JUKHA OBITH yIIaueHa BOCCTAHOBUTEIbHAS CTOMMOCTD 3€JIEHBIX HaCaXXJICHUMH);

- YBEIOMIISIET 3asBUTEIISI O HEOOXOAUMOCTH YILIATEl BOCCTAHOBHUTEIBHOH CTOMMOCTH;

- IPOBEPSIET OIUIATY 3asABUTEIEM BOCCTAHOBUTEIBHOM CTOUMOCTH.

3.6.7. 3asBuTens B TeueHHe 3 paboumx IHEH OIIAYABAET CYMMY BOCCTAHOBHTENBHOM
CTOMMOCTH 3€JIeHBIX HAacaXIeHMH (B Cilyyae eClli B COOTBETCTBMM ¢ MyHKTOM 2.10 HacTosmero
AIMUHHCTPAaTHBHOTO perlaMeHTa JAOJDKHAa OBITh YIUIaueéHa BOCCT@HOBUTENIBHASA CTOMMOCTD
3eJICHBIX HacaXJCHU).

3.68. B cinyyae  Heymiarel  3afBUTEJIEM  BOCCTAHOBHMTEJIbHOM  CTOMMOCTH
(B cllyyae €ciid B COOTBETCTBHH ¢ NMyHKTOM 2.10 HacTofmero AJIMUHHCTPATHBHOIO PErIaMEHTa
JODKHA OBITh YIJIa9€Ha BOCCTAHOBUTENBHAS CTOMMOCTH 3€JICHBIX HACAXKICHWMM) CIECHAIHCT,



OTBETCTBEHHBIX 32 MOArOTOBKY IPOEKTAa PEIICHMS, OCYIIECTBISET aAMHHUCTPATHBHBIE JEHCTBUSL.
IpenyCMOTPEHHBIE pa3fesioM 3.5. sacrosuero Pernamenra.

3.6.9. B cioy4yae OTCYTCTBHS OCHOBaHWi Ui OTKa3a B IPEJOCTABICHMH MYHHIMIANBHOMN
YCIIYyTH CHELIHANNUCT, OTBETCTBEHHBIN 3a ITOArOTOBKY IIPOEKTA PEIleHHs, B TeueHrue 1 pabouero mus
CO JHA IOATrOTOBKM Axrta (CO JHA TIONyYEHHS CBENEHHMH 00 omare 3asBUTENEM
BOCCTaHOBUTEJIBHOM CTOMMOCTH B CIIy4ae HEOOXOIUMOCTH) IIOArOTABIUBAET MPOEKT Paspemenus.

3.6.10. PyxoBoaurens, OTBETCTBEHHEIM 33 OATOTOBKY IIPOEKTa Pa3pelenus, coraacoBEIBacT
€ro ¥ HalpaBJIgeT A1 OANKMCAHUS IJIaBe aIMUHUCTPALINH.

3.6.11. Ilocne mommucanus PaspemeHus oHO mepemaéres CHENUMANUCTY AJAMUHHMCTPAIAH.
OTBETCTBEHHOMY 3a OTIpPaBKy MCXOJALIEH KOPPECHOHJEHIMU (Hallee —  CIHEIHAIMCT.
OTBETCTBEHHBIN 32 OTIPABKY UCXOAAIICH KOPPECIIOHAEHIIUMN).

CnenuanucT, OTBETCTBEHHBIM 3a OTIPABKY HCXOMSIICH KOPPECHOHAEHIIMH, HApPaBIIsSCT
Paspemenue 3asBUTENIO MOCPEICTBOM IIOYTOBOM CBSI3M IO afpecy, YKa3aHHOMY B 3asABIECHHUH, U
(4nM) B 3JIEKTPOHHOM BHAE IO aJIpecy JJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asBJIeHUH (B ciydae,
€CJId B 3asBJICHHHM YKa3aHHO O IIOJNYYEHHWH pe3yipTaTa MYHUIUNAIBHOH YCIYTH IOCPEACTBOM
3JIEKTPOHHOM IIOYTHI M B 3asBIICHHH HMEETCS aJApEeC JNIEKTPOHHOM IOYTHl 3asSBUTENS), UIM B
3JIEKTPOHHOH dopme nocpencTBom Exunoro noprana wiu [Toprana.

3.6.12. B cnyuae, eciii B 3asBIICHHH 3asBHTEJIb BHIPA3Wi JKEJIAHHE ITOJNYYHTh PE3yIbTaT
MYHMIMIIAIEHOM YCIYrd JIHYHO, Pa3pemenue nepenacTcsl CIeNHMaluCTy, OTBETCTBEHHOMY 3a
IIOTOTOBKY NIPOEKTA PELICHMS, I OLIPEAEIICHHUS C 3asIBUTENIEM AaThl U BPEMEHH €0 BPYUYECHHUS.

Crnenuammcr, OTBETCTBEHHEIH 32 MOATOTOBKY NPOEKTa PEIIECHHMS, YBEIOMIIET 10.Tenedony
3adBHUTENA O IOANUCAHWM W perucTtpanuu PaspemieHus ¥ Ha3HA4yaeT JaTy U BpeMsd IpUOBITHS
3aBUTEIS] B aIMAHUCTPAIUIO ISl TOY9CHHS IMUCbMa JIHYHO.

CroenuamicT, OTBETCTBEHHBIM 3a IOATOTOBKY IIPOEKTa PELICHHS, YKA3bIBaeT B XKypHAale
BEIZIaY¥ JOKYMEHTOB HOMED U JlaTy perucTpauuu PaspelneHus, naTy €ro MojaydyeHus 3asiBUTENEM,
GaMunuio, UMs, 0TYECTBO (IPH HATMYMK) 3aABUTEIIS WA €r0 YIIOJIHOMOUYEHHOIO IPEACTABUTEIS.
ITocne BHeceHUs 3THUX OaHHBIX B JXKYpHAI BBIIa4M JOKYMEHTOB, OTBETCTBEHHBIM 3a TOATOTOBKY
IIPOEKTa PEIICHHUs], BEIAAET Paspelnenue 3asBUTENIO IO POCIIHUCH B XXYpHAJIE BbIIAYH.

3.6.13. KpurepueM NpHHATHS pEIIEHHUS SBJISETCA OTCYTCTBHE OCHOBaHWUH i OTKasa B
IIPENOCTABIICHUH MYHULUIAJIBHOM YCIIyTH, yKa3aHHBIX B ITYHKTE
2.8 Hacrosiero Pernamenra.

3.6.14. Pe3ynpTaToM BBINOJHEHUS aIMHHHUCTPATHBHON NMpOLEAYPHI SBJSECTCS HAIpaBJIEHHE
3asBUTEN0 Paspemmenus nmubo nepemava PaspenieHus 3asBUTENIO IPU €ro JIMYHOM OOpalleHuH B
aIMUHUCTPALIUIO.

3.6.15. Cnocobom duxcanuu sBiseTcs peructpauus Paspernenus.

3.6.16. Cpox BBINOJHEHHUS MPOLeIyphl — He 6ojiee 3 pabounx gHEH.

3.7. [TlepeueHp agMUHHCTPATUBHBIX Mpouenyp (medcTBHil) NpH IPeNOCTABICHHN
MYHHUIMNANBHBIX YCIYT B JIEKTPOHHOU popme

3.7.1. llpu HampaBieHUH 3a4BJICHUS O TMPEHOCTABICHUM MYHHIMIAIBHON YCIYyrd B
SIIEKTPOHHON QopMme 3asgBuUTENs (OPMHUPYET 3asBICHHE Ha IPEAOCTaBICHHE MYHMIMIIAIBHON
ycnyrd B (opMe SIEKTPOHHOrO HOKYMEHTAa M IIOJIMCHIBAET €ro 3JIEKTPOHHOH IOMNHKCHIO B
cooTBeTcTBUH ¢ TpeboBarusamu oT 28 mroHs 2014 r. Ne 184-®3 «O6 snexkTpoHHOH noanucyy. [pn
HaNpaBlEHUH 3asBJIEHHS O NPEJOCTABICHUA MYHHIMIAILHONH YCIYyrdH B SJEKTPOHHOH (dopme
3asBUTENIb BIpaBe MNPWIOKHTH K TaKOMy 3asBICHHIO MJOKYMEHTHI, HEOOXOIMMEBIE IS
IPEAOCTABICHHAS MYHHIMIAIBHOM YyCIyrw, KOTOopbsle (GOpPMHUPYIOTCS M HANpaBisSiOTCS B BHE
OTAENbHBIX (aiiJlIoB B COOTBETCTBMM C TpeOOBaHMSIMHU 3aKoHonaTesnbcrBa. [IpM HampaBineHUY
3a9BJICHMS W IIPWIAraeéMeIX K HEMY [IOKYMEHTOB B 3JIEKTPOHHOM (opMme IpeACTaBUTENIEM
3asBUTENs, JEHCTBYIOIIMM Ha OCHOBAHHM JIOBEPEHHOCTH, JOBEPEHHOCTb JOJDKHA OBITH
mpeAcTaBieHa B (opMe SJIEKTPOHHOIO JOKYMEHTa, IOJNHCAHHOIO 3JIEKTPOHHOM IOAMHUCHIO
YIIOJTHOMOYEHHOTO JIULA, BBIAABLIETO (TIOMUCABIIET0) JOBEPEHHOCTE.

3.7.2. IlpenocTaBieHre MYHUIMIIANBHON yCIyrd B 3JEKTPOHHOM (hopMme BKIIOYaeT B CeOs
CJIeAYIOIIME aIMUHUCTPATUBHEIE IIPOLIETYPhI:

1) npuem 3asBieHUs M NOKyMEHTOB (MH(pOpManuu), HEOOXOMUMBIX I IPEAOCTaBICHMUS
MYHULIUIIATBHONA YCIIYTH;



2) npoBepKa NEHCTBUTENLHOCTh YCHICHHOM KBATM()UUMPOBAHHOM 3NEKTPOHHOM IIOMIHACH;

3) obpaboTka U IpeaBapUTENEHOE PACCMOTPEHUE JOKYMEHTOB: (JOPMHUPOBAHHE SIEKTPOHHBIX
JIOKYMEHTOB ¥ (WJIM) 3JIEKTPOHHBIX 00pa30B 3asBIICHHs, JOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIL.
KONUH JOKYMEHTOB JIMYHOIO IPOMCXOXAEHHs, IPHHATHIX OT 3asBUTENS (IpeACTaBHTENS
3asIBUTEIIS), 3aBEPEHHE 3TIEKTPOHHON IOITHUCHIO B YCTAHOBIEHHOM IIOPSIKE;

4) IpUHATHE PEIIEHNS O IOrOTOBKE BHIIIMCKH, YBEIOMIICHHUS;

5) HampaBJICHWE 3asSBUTENIO YBEIOMJIEHHs O IPUEME 3asBJIEHHs WIM OTKAa3a B IPHEME K
PAcCMOTPEHUIO 3asBJICHHUS;

6) popmupoBaHHE pe3ynbTaTa MPEIOCTABICHHS MyHHIMIIAIBHON YCIIYTH;

7) HanipaBieHue (BpIAaYa) pe3yabTara.

3asBUTE BIIPaBE OTO3BATh CBOE 3asABJICHHE HA JIIOOOM CTaIMU PaCCMOTPEHHS, COTIACOBAHHUS
WJIM IIOATOTOBKH JOKYMEHTA.

3.8. Ilopsmok ocymiecTBIEHUS B 3JEKTPOHHOM (OpME, B TOM YHCJIE C MCIOIb30BAHHEM
EnuHoro moprana rocyqapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT (DYHKIWMIL), aAMUHUCTPATHBHBIX
npouenyp (OeHcTBUM) B COOTBETCTBHM C MOJOXEHHAMH cTaThu 10 denepaibHOro 3akoHa oT 27
urons 2010 r. Ne 210-@3 «O6 opranuzanuu npeaoCTaBIeHU FOCYAIaPCTBEHHBIX U MYHUIMIAIBHEIX
YCIIyT».

IIpueM u permcrpanus 3ampoca OCYIIECTBIISIOTCS MO/DKHOCTHEIM JIMIIOM YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOIO 33 PETHUCTPAITHIO.

[Tocne perucrpanum 3ampoc HaNpaBiSIeTCs B YIIOJIHOMOYEHHEBIA OpraH, OTBETCTBEHHBIHM 3a
IIPEIOCTABIICHUE MYHUITUIALHOM YCIyTH. ;

VYIIONIHOMOYEHHBIH opraH obecneyuBaeT MpPUEM JOKYMEHTOB, HEOOXOAMMBIX JUIs
IPEIOCTaBICHMA MYHHMUMIANBHON YCIyrH, ¥ perucrpanuio 3ampoca 0e3 HEoOXOAUMOCTH
IIOBTOPHOTI'O IIPEICTaB/ICHHUS 3aBUTENIEM TAaKUX JOKYMEHTOB Ha OYMa)KHOM HOCHUTETIE.

B cinydae nocTymieHus 3asBiIeHUsS ¥ JOKYMEHTOB, YKa3aHHBIX B MoAmyHKTe 2.6.1 pasnena 2
PermamenTta, B 3neKTpoHHOH ¢GopmMe C HCmonb30BaHHeM EauHOro moprana, MTOAMHACAHHBIX
YCUJICHHOH KBanu(GUIUPOBAHHON 3JEKTPOHHOM MOMMKCHIO, MOJDKHOCTHOE JIMII0, OTBedalollee 3a
[IPEIOCTABIICHHE MYHUIIUNAILHOH YCIyTH:

- IIPOBEPSET AEHCTBUTENBHOCTh YCHJIEHHON KBaJM(HUIIMPOBAHHOM 3JIEKTPOHHOM MOIIMMCH C
HCIIONB30BAaHUEM CPEACTB HMH()OPMALMOHHON CHCTEMBI TOJIOBHOIO YAOCTOBEPSIOIIErO IEHTPA,
KOTOpasi BXOOUT B COCTaB  HMH(GPACTPYKTYyphl, obecrneuuBaronieii  HHPOPMAIHMOHHO-
TEXHOJIOTUYECKOE B3aUMOJACHUCTBHE ACHCTBYIOIIMX M CO3JABAaEMbIX HH(MOPMAIIMOHHBIX CHCTEM,
UCTIONB3YEMBIX (IS IPEAOCTABIEHUS YCIIYT.

- (GopMHUpYET OSJEKTPOHHBIE JOKYMEHTHI M (WJIM) OSIEKTPOHHBIE 00pa3bl 3asBICHUS.
JOKYMEHTOB, IPUHATHIX OT 3asBUTENS, KONMH JOKYMEHTOB JUYHOTO IPOUCXOXKIACHMS, IPHHATEIX
OT 3asiBUTENS (TPEACTABUTENS 3asBUTEINS), OOECIIEUHBas UX 3aBEPEHUE HJICKTPOHHOHN IOINHUCHIO B
YCTaHOBJICHHOM IIOPSIKE.

Cpox aJIMUHHCTPATUBHOM IpOLEAYpPHl IO IpUEMY 3asBICHHS M IPUIAracMbIX K HEMY
IJOKYMEHTOB, PETUCTpalMy 3asBJICHUS U BBINAYE 3asABUTENIIO PACIIMCKH B IOIYYECHHH 3aSBIICHUS U
JOKYMEHTOB, B TOM YHCJIE C HCIIOJIb30BaHKuEM Eaunoro noprana - 2 1.

[Ipuy momydeHMH 3ampoca B JNIEKTPOHHOM ¢opMe B  aBTOMATHYECKOM  PEXUME
OCYIIECTBIIAETCH (POPMATHO-TIOTMYECKHIM KOHTPOJIb 3aIIpoca, IPOBEPSETCS HAIMIME OCHOBAHMM JUTs
OTKaza B TMpHEME 3ampoca, YKa3aHHBIX B TNoAnyHkre 2.7 Pasgena 2  HacTOAIIETO
AIMUHUCTPaTHBHOTO PETJIaMEHTa, a TAK)KE OCYIIECTBIILIOTCS CIEAYIOLIUE JICHCTBHS:

1) mpu nHamuauu XOTS OBl OJHOrO M3 YKa3aHHBIX OCHOBaHMK JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a IIPEIOCTABJIEHWE MYHUIMIATLHOH YCIYrH, B CPOK, HE MPEBHIMAIONIUA CPOK
IPEOOCTABICHUS MYHUIMNAIGHOM YCIyru, MOATOTABIMBAET IHCBMO O HEBO3MOXHOCTH
IIPENOCTaBICHUS MyHULUIIAJILHON YCIYIH;

2) MpH OTCYTCTBHH YKa3aHHBIX OCHOBAHMH 3asBUTENIO COOOIIACTCS NPHCBOEHHBIN 3apocy B
3JIEKTPOHHOM (opMe YHHKAIBHEIM HOMED, 10 KOTOPOMY B COOTBETCTBYIOIIEM pasjene EauHoro u
PeruoHansHOro mopraina, oQHIHAIBHOTO caifiTa 3asBUTENO OyAeT mpencTaBiieHa MH(OpMaLus O
XOJ¢ BHIIIOJIHEHUS YKa3aHHOT'O 3ampoca.

Pe3ynsTaToM aqMUHUCTPATUBHON IPOLEAYPHI IO MPUEMY 3asBIEHUS U IIPUJIATaEMBIX K HEMY
JIOKYMEHTOB, PETHCTpaliy 3asBJICHUS U BblJaye 3asSBUTENIO PACIUCKH B IOJIYYEHHH 3asBICHHS U



JOKYMEHTOB, B TOM 4HCJI€ C HCIOJB30BaHUWEM EnuHOoro u PernoHambHOro moprana, SBISETCS
IIPUEM U PETUCTPAIMS 3asBICHHS U IPUIIaraeMBIX K HEMY JOKYMEHTOB.

Ilocne mnpuHATHS 3anpoca 3asBUTENS JODKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
IIPEIOCTaBICHNE MYHHIUIAIBHOM YCIyTH, CTAaTyC 3ampoca 3asBUTENS B JUYHOM KaOMHETe Ha
EnunoMm nmoprane, obuuagbHOM caiTe 0GHOBIAETCS 0 CTaTyca KIPHHITOY.

IIpy TpenocTaBNeHMHM MYHULMIATBHOM YCIYrM B OIEKTPOHHOM (OpME 3asBUTENIO
HalpaBJIsSIeTCS:

a) YBEJOMIICHHUE O 3allUCH Ha IPUEM B YIIOJHOMOYEHHEIH Opray;

0) yBeIOMIIEHHE O IPUEME M PETHCTPALIAY 3aIPOCa ¥ MHBIX JOKYMEHTOB, HEOOXOMUMBIX VIS
NPENOCTaBICHHUS MYHULIMIIAIBHOMN YCIIYIH;

B) YBEIOMIJICHHE O Hayalle IIPOLEAY bl IIPEJOCTABICHHS MYHHIUIIAIBHOMH YCIIyTH;

r) YyBeIOMJICHHE 00 OKOHYAHWM IPENOCTABJICHHS MYHHLIUIATLHON YCIyIH MO0
MOTHBHUPOBaHHOM OTKa3e B IIPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
IPENOCTABICHUS MYHULIUTIAIBHOM) YCIIyTH;

€) YBEOOMJIEHHME O pe3ylbTaTax pacCMOTPEHHs JIOKYMEHTOB, HEOOXOOMMBIX JIJIsl
IPEAOCTaBICHUS MyHUITUIATEHOH YCITyTH;

K) YBEIOMJICHHE O BO3MOXXHOCTH NOJYYHTH PE3YJLTAT MPENOCTABICHUS MYHHIHIAIBHOMN
YCIIyTH 1160 MOTUBHAPOBAHHBIHM OTKA3 B IPENOCTABICHUH MYHHIIMIIAILHOM YCIIYTH;

3) YBEIOMJICHHE O MOTUBHPOBAHHOM OTKAa3€ B IPEIOCTABICHUH MYHUILIUIIANGHOM YCIIyTH.

Ecim B pesynprare mpoBepkH KBaTM(DHUIIMPOBAHHON MOAMUCH OYAET  BBHISABIECHO
HECOOIIOIEHNE YCTAHOBJIEHHBIX YCIIOBHM INMPHU3HAHUS €€ JEHCTBHTEIHLHOCTH, HOJDKHOCFHOE JIMIO
YIIOJJHOMOYEHHOI'O OpraHa yCIyTd B TE€YCHHE 3 OHEH CO AHA 3aBepIICHHS MPOBEACHHUS TaKOM
IIPOBEPKH NMPHHHUMAET pPEIIeHUE 00 OTKa3e B NpHUeME K PACCMOTPEHHIO 3asBJICHHS 3a MOJIyYEHHEM
MYHHUIIUIANBHOM YCIYId M HAIIPaBIIET 3asBUTENIO YBeAOMIEHHE 00 3TOM B JIEKTPOHHO# dhopme ¢
ykasanueM IyHKTOB ctaThi 11 ®denepanpHoro 3akona ®enepansupiid 3akoH oT 28 uroHs 2014 r. No
184-®3 «OO06 oEeKTPOHHOH IOAMMCHY», KOTOPHIE MOCHYXHIH OCHOBAHUEM JUIS IIPUHATHS
YKa3aHHOTO  pelleHHd.  lakoe  yBeNOMJIGHHE  IIOJANKCHIBAETCS  KBaTH(UIIMPOBAHHON
IOJIIMCHIO JO/DKHOCTHOTO JIMLA YIOJHOMOYEHHOrO OpraHa M HalpaBlsfeTcs II0  aJpecy
3JICKTPOHHOM ITOYTHI 3asBUTENSA JUOO B €ro Ju4yHbIM kabuHer Ha EnuHOM M PernonanbHOM
ropraie.

Ilocne moxydeHus yBeNOMJICHHS 3asBUTENb BIPaBE OOPATUTHCS IIOBTOPHO C 3asBIICHHEM O
IIPENOCTAaBICHUH MYHUUMIAIBHON YCIYyTH, YCTPaHUB HApyIIEHHS, KOTOphble IOCIY)KHJIX
OCHOBaHMEM JUIS OTKa3a B IpUeMe K pACCMOTPEHHUIO TIEPBUYHOTO 3asIBICHUSI.

IIpy mopmaue 3asBIEHUS B SJIEKTPOHHOM BHMIE IUIA IOJyYCHHS MOJIMHHHKA pPe3ynbTara
[IPEIOCTABJICHUs] MYHULMNAJIBHOM YCIIYT'H 3asBUTENb INPUOBIBAET B aAMHHUCTPALMIO JIAYHO C
JOKYMEHTOM, YIOCTOBEPAIOIUM JIHYHOCTE.

Wudopmanyst 0 NpOXOKISHUN TOKYMEHTOB, a TaKXKe O NPHHSATHIX PEHICHHUSIX OTPaXaeTcs B
CUCTEME BJIEKTPOHHOTO JOKYMEHTO000pOTa B NEHH IIPUHSATUS COOTBETCTBYIOIMIMX PEIICHUH.

Cpok HCHOJIHEHHS aJAMHUHHCTPAaTUBHON IpoLEAypbl II0 BbAAY€ 3asBUTENIO pe3ynbTaTa
IIPEOOCTABIICHUSI MYHHIIUNIAIBHON yCIIyry — 1 pabognii neHb.

3.9. Ilopsamok ucCIpaBiICHUS MOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B pE3yJIbTaTe
IIPEAOCTaBIICHUS MYHHUITUNIATBHON YCIYTH JOKYMEHTaX

OcHOBaHueM Ui Hadaja agMUHUCTPATHUBHOM IIPOLEAYPHI SBISIETCS IPEINCTABICHHE
(HampaBJICHHE) 3asBUTENIEM B YIIOJIHOMOYEHHEBIH OpraH B IPOU3BONBHON (opme 3asBieHHs 00
HUCOpPaBIEHUH OIeyaTok u (uau) OomubOK, JOMYNIEHHBIX B BBJIAHHBIX B PE3YJIBTATE
IIPEIOCTABJICHUS MYHULUNIAILHOM YCIYTU JOKYMEHTAX.

JIOJDKHOCTHOE JHMII0 YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEAOCTaBJICHHE
MYHUIIMNAIBHOM YCIIYTH, PacCCMAaTpPUBAET 3asABJICHUE, IPEICTABICHHOE 3asBUTENIEM, U IPOBOAMT
IPOBEPKY YKa3aHHBIX B 3aABJICHHH CBEICHMM B CPOK, HE NMPEBBIMIAIONIMNA 2 paboyux THEH ¢ AaThl
PETUCTpaLlMM COOTBETCTBYIONIETO 3asBIICHMUSL.

KputepueMm npuHATUS pElICHHUS 10 aIMUHHCTPATHBHOM IIPOLIEAYPE SBIISETCA HAJIWMYME HIIH
OTCYTCTBHE TaKUX OIEYATOK M (MJIH) OIIMOOK.

B cnydae BBIABIIEHHMS NONYIIEHHBIX OIEYaTOK W (MJIKM) OIIMOOK B BEIAAHHBIX B PE3YIbTATE
IIPEAOCTABIICHUS MYHULMIIAIBHON YCIYrH AOKYMEHTaX AODKHOCTHOE JIMIO YIIOJHOMOYEHHOIO



OpraHa, OTBETCTBCHHOE 3a IIPEAOCTABIEHHE MYHHIMIIAIBHON YCIYTH, OCYIIECTBIIIET UCIPABIICHHE
U 3aMCHY YKa3aHHBIX HOKYMCHTOB B CpOK, HE IpEBBHIIIAIOIIUNA 5 paboumx OHEH ¢ MOMEHTa
PETHCTPaLiMi COOTBETCTBYIOIIETO 3asBJICHUSI.

B cny4ae orcyrcTBua omeuaTok M (WIM) OMKGOK B JOKYMEHTAX, BBIIAHHEIX B PE3YIbTaTe
IPEAOCTAaBICHUAS MYHUUUIAIBHOM YCIyrH, NODKHOCTHOE JIMLIO CTPYKTYPHOTO IIOAPa3JelleHMs
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABJICHHE MYHHIMIIANBHOM YCIIyTH,
MUACBMEHHO COODIIAET 3asBUTENMIO 00 OTCYTCTBHM TaKHX OI€YaTOK M (WiaM) OIMHOOK B CPOK, HE
NPEBHIIAIOMIKY S5 paboymXx AHEH C MOMEHTA PETHCTPAIME COOTBETCTBYIOIIErO 3asBICHHUS.

PesynbTaToM aIMMHHCTPaTHBHON IIPOLEAYPHI SIBJSETCS Bhaua (HAIpaBICHHE) 3aSBUTEIIO
WCIIPABJICHHOIO  B3aMEH  paHee  BBIJAHHOTO  JOKYMEHTa,  SBISIOLIEroCS  Pe3yIbTaToM

NPEAOCTABICHUS MYHHMLMIIAIBHONW YCIyTH, WIH COOOIIEHWE 00 OTCYTCTBHH TAKMX OIIEYaTOK M
(unu) omuboK.

IV. ®opMbI KOHTPOJIA 32 HCNIOJIHEHHEM A {MUHHCTPATHBHOIO PErJaMeHTA

4.1. Tlopsamox OCYIIECTBIEHHS TEKYIIEr0 KOHTPOJS 3a COOMIONEHHEM M HCIONHEHHEM
OTBETCTBEHHBIMH JOJ/DKHOCTHBEIMH JIMIIAMM IIOJOXEHWHM perinaMeHTa W WHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB, YCTAHABIMBAIOIMX TpeOOBaHMS K IPEHOCTABICHUIO MYHUIUIAIBLHONR YCIYIH, a
TaK)Xe IPHUHITHEM MU PELICHHIA.

JIOIDKHOCTHBIE JMIIa, MYHHIUNAIBHBIE CIIy)Kallde, YYacTBYIOIIME B IIPENOCTABIEHHH
MYHUUHITATIBEHON YCIYTH, pyKOBOACTBYIOTCS MOJIOXKEHHAMH HACTOSINEro PernamenTa.

B IOIDKHOCTHBIX pernaMeHTax MOJDKHOCTHBIX JIML, YYacTBYIOI(UX B IIPENOCTaBIECHUY
MYHHUIIUNIATBHOM YCIYTH, OCYIIECTBILIIOMMX (YHKIMHM IO NPEAOCTABIICHUIO MYHHIHITAILHON
YCIIyTH, YCTaHABIMBAIOTCS NODKHOCTHBIE 00S3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHMS K 3HAHMSIM
U KBATH(UKALUH CIIEIMATHACTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YYaCTBYIOIIMX B IPEIOCTABJIEHHM MYHUIMIAILHOM YCIYTH.
HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 3a MCIOJHEHHE aJMUHHCTPATHBHBIX MPOLEAYP U
COONIONCHHE CPOKOB, YCTAaHOBIEHHBIX HACTOAIUM PernamenTom. Ilpu IpemocTaBiaeHHH
MYHHUUIHUNATIBHON YCIYTH TPAXAAHUHY rapaHTHPYETCs MPaBO Ha MOJIyYeHHe HH(OOPMAIMK O CBOHX
npaBax, OOM3aHHOCTAX M YCNOBHUAX OKAa3aHWS MYHHUIMIAILHOM YCIyrH; 3alllATy CBEICHHH O
NE€PCOHANBHBIX JAaHHBIX; YBAXXUTEIHHOE OTHOLIEHHE CO CTOPOHBI JOJDKHOCTHBIX JIUII.

Texkymuii KOHTPONP M KOOpAMHALMS ITOCIENOBATENLHOCTH NEUCTBUI, OIpPENETIEHHBIX
aIMUHMCTPATUBHBIMKM  MpOLIEAYypaMM, II0  MNPEAOCTABICHUI0  MYHUIUMIAIBHON  yCIyru
JOJDKHOCTHBIMH JIMI[AMH YIIOJIJHOMOUYEHHOT'O OpraHa OCyIECTBISETCS MOCTOSIHHO HEIIOCPECTBEHHO
JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'O OpraHa IMyTeM IIPOBEICHUs TPOBEPOK.

ITpoBepky NOMHOTH! ¥ Ka4eCTBa MIPENOCTABICHUS MYHHUITUIAIBHON YCIIyTH BKJIIOYAIOT B ce0sl
IIPOBEJICHUE IIPOBEPOK, BBISABICHUE U YCTpAaHEHWE HApPYIUIEHUH IpaB 3asBUTENIEH, PaCCMOTPEHHE,
NPUHATHE PELICHUH U MOATOTOBKY OTBETOB Ha OOpamIeHUs 3asBUTENCH, CONEpKaNIUX KalIo0bl Ha
nevictBus  (Oe3nedicTBME) W pelleHHs JOJDKHOCTHBIX JIMI]  YIMOJHOMOYEHHOTO OpraHa.
OTBETCTBEHHBIX 32 [IPEAOCTABICHUE MYHUIIANIAIBHOU YCIIYTH.

4.2. Tlopsmok ¥ IEPUOJUYHOCTH OCYINECTBIICHHS IUIAHOBBIX WM BHEMIIAHOBBIX IIPOBEPOK
IIOJHOTHI M Ka4eCcTBa IIPEAOCTaBICHHUS MYHHLIHUNIAIBHON YCIYTH, B TOM YHCIIE MOPSIIOK U (GOopMBbl
KOHTPOJIA 32 IIOJIHOTOM ¥ KA4ECTBOM IPENOCTABICHUS MYHUITUIIATBHOR YCITyTH.

KoHTposb 32 MOMHOTOM M Ka9ECTBOM NMPEAOCTABICHUS MYHULIMIIAJIBHON YCIYyTH BKJIFOYAET B
ce0sl MpoBeAEHNE IIAHOBBIX U BHEIIAHOBHIX IIPOBEPOK.

IInaHoBBEIE ¥ BHEIUIAHOBBIE IIPOBEPKM MOTYT NPOBOJUTHCS TIJIaBOH, 3aMECTUTENIEM IJIaBEI,
KypUpPYIOIUM YIOJHOMOYEHHBIA OpraH, 4epe3 KOTOPHIA IPEeJOCTAaBISETCS MyHMIMNAIbHAs
yciyra.

[IpoBeeHNe IMIAHOBBIX IPOBEPOK, MOJHOTH M KAdeCTBa IIPEAOCTABICHHUS MYHMIMNAIBHON
YCIIyTH OCYILLECTBIISIETCS B COOTBETCTBUU C YTBEPXKAECHHBIM I'pa)HKOM, HO HE peXe OJHOIO pasa B
TOZ.

BHemnnaHoBele IIPOBEPKH NMPOBOAATCA IO OOpaleHUAM IOPUAWYECKUX U (PU3MYECKHUX JIMIL C
*ajnobaMM Ha HapylleHHWE HX TpaB M 3aKOHHBIX HHTEPECOB B XOAE IPEIOCTaBICHHS
MYHHUIMIAIBHOW YCIYIHM, a TAKXE HAa OCHOBAaHMHM OKYMEHTOB U CBEJCHUM, YKa3bIBAIOLIUX Ha
HapyllIeHUe UCNONHEeHUs PernamenTa.



B xo1€ niaHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK:

- IpPOBEpPSETCH 3HAHME OTBETCTBEHHBIMH NMIAMH TpeGOBaHMi HacTosuiero PermamenTa,
HOPDMATUBHBIX  MNPaBOBBIX aKTOB, YCTaHABIMBAIOIMX TPEOOBaHHS K  IIPEJOCTABICHHIO
MYHHIUIIAIEHON YCIIYTH;

- IPOBEPACTCS COOMOEHNE CPOKOB M IOCTIENOBATEIbHOCTH HCIIONHEHHS! aIMAHUCTPATHBHEIX
Iponenyp;

- BBUBIAIOTCA HApylIeHWs I1IpaB 3asBHUTENEH, HENOCTaTKW, [ONMYIIEHHLIE B XOJE
IPEOOCTaBJICHHS MYHULIUIIAIBHON YCIIYTH.

4.3. OTBeTCTBEHHOCTh JOMKHOCTHBIX JIMI[ OpraHa, IpelOCTaBISIONIEr0 MYHHIUNATBHYIO
YCIyry, 3a peleHus u neducTBus (Oe3neicTBHE), NprHIMaeMble (OCYIIECTBISEMBIE) HMH B XOJI€
IIPEIOCTABICHUS MYHUIIATIABHOMN YCIIYTH.

Ilo pesynbTaTaM NpOBENEHHBIX HPOBEPOK B CJyYae BBIABICHHS HapyIIEHHS NOPSIKA
NPENAOCTABIICHUS] MYHULMNAIBHOM YCIIYTH, IpaB 3asBUTENCH BUHOBHEIC JHIA IIPHBIIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit @enepanyu, u IPUHUMAIOTCS
MEpHI 10 YCTPAHEHUIO HAPYIICHHUH.

JOJDKHOCTHBIE 1MIIa, MYHHIWIIANBHBIE CIIyXAalllde, YYacTBYIOIIME B IIPENOCTABIICHUY
MYHULUNANBHOW YCIYTH, HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTH 33 INPUHATHE DEIUEHHS U
neiicTBys (Oe3melicTBHE) IPH IPENOCTABICHAY MYHHIMIIATBHOR YCITYTH.

I[lepcoHanbHas OTBETCTBCHHOCTh YCTAHABJMBAETCS B HODKHOCTHBIX pErJIAMEHTaX B
COOTBETCTBHH C TpeOOBaHMAMH 3aKOHOMaTeNbCTBa Poccuiickoit Menepanuy.

4.4. Tlonoxenus, XapakTepusywoomue TpeGOBaHHS X HOPAAKY M (GopMaM KOHTPOIS 3a
NIPEIOCTaBICHUEM MYHHIUIIAILHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPakKaaH, UX OOBEAUHEHHH U
Oprasu3anui

KoHTpoip 3a IpenocTaBleHHEM MYHHMIMNAILHON YCIYIHM OCYIIECTBISETCS B (opme
KOHTPOJIS 3a COOJIIOZIEHHMEM IIOCIIENOBATEIFHOCTH ACHCTBHM, ONPEENEHHBIX aMMHUCTPATUBHBIMY
IPOUEAYPaMHU II0 MCIIOJHEHHUI0 MYHMLIMIIAIBHONR yCIYTH, U MPUHSATHEM PEIIEHUM JOMKHOCTHBIMU
JIMLIaMH, TYTEM IPOBENCHHUS IIPOBEPOK COOJIOAEHHS W MCIOJHEHHS MOJKHOCTHBIMU JIMLAMH
YIIOJIHOMOYEHHOI'0 OpraHa HOPMAaTMBHBIX IIPaBOBBIX akToB Poccuiickoit @enepanuu, Pecnybmmku
Bypstus, a Taioke nonoxenuii Perinamenra.

IIpoBepka TaKKe MOXXET NPOBOAUTHCA MO KOHKPETHOMY OOpALIEHHIO IPaXIAHHWHA MIIM
OpraHu3aluH.

ITopsmox u (opMBI KOHTPONA 3a NpPENOCTABIEHHMEM MYHHUMIIAILHON YCIYTH JOKHBI
OTBEYaTh TPEOOBAHUAM HENPEPHIBHOCTH U JIEMCTBEHHOCTH (3 PEKTUBHOCTH).

I'paxnane, ux OOBEAMHEHWS W OpraHMU3AMH MOTYT KOHTPOJIMPOBATH IIPEIOCTABIICHE
MYHHUIIUNIATBHOM YCIYTH IyTEM IOJIyYeHHS NMUCHMEHHOH W yCTHOM HMH(pOpPMAalUU O pe3ybTaTax
IIPOBEICHHEIX [IPOBEPOK M IPHUHATHIX II0 PE3yIbTaTaM IIPOBEPOK MEPax.

V. JocyneGnoe (BHecyneGHOE) 00:xa10BaHNE 3aIBUTEIEM pelieHnii 0 qefcTBHM
(Oe3pelicTBHA) AAMAHHCTPAUUH NOCEJEHHS, OBKHOCTHBIX JIHI AAMAHHCTPALHH
NOCEJICHHS HJIH JIMI, Y4aCTBYIOINUX B NPEI0CTABJICHAM MyYHHIINNAJIbHOH yCIyrd

5.1. 3agBuTens MOXET oOpaTHThCS ¢ kanoboif Ha pemeHus W geiictBus (Oe3meiicTBue)
aIMUHHCTpAllMKM IIOCENECHUS, JMAOJDKHOCTHBIX JIMII aOMHUHUCTPAlUM T[IOCEJNICHUS WIH JIMIL,
Y4YaCTBYIOLIUX B IIPENOCTABICHUHA MYHUITUIIANBHOR YCIIyTH, B TOM YHCJIE B CIENYIOIUX CTydasx:

1) HapyIUEHUE CpOKa PETUCTpPAIlUH 3asBJIEHUS O MPEJAOCTABICHHH MYHHIIMIIAIBHON
YCIIyTH;

2) HapyILIEHUE CPOKa MPEeIOCTaBICHUS MYHHUIIUIIAIBHONR YCIIYTH;

3) TpeOoBaHUE Yy 3ajgBUTENS MOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATHBHBIMU

IIPaBOBBIMH aKTaMH Poccuiickoii CDeﬂepauHH, HOPMAaTHUBHBIMHU IIPaBOBBIMH aKTaMH

Bonrorpancko# 061acTi, MyHUIMITATEHEIMY IIPABOBBIMH aKTaMU IIOCENEHHS JUIS IPEAOCTaBICHUS
MYHULIANIAIIBHON YCIIYTH;

4) OTKa3 B INpHEeME JOKYMEHTOB, IPENOCTABJICHUE KOTOPHIX IPEAYCMOTPEHO
HOPMaTUBHEIMH IIPaBOBBEIMHU akTaMu Poccuiickoii denepanun, HOpMaTHBHBIMH ITPABOBEIMU

aKTaMH HHHCHKOfI oﬁnacm, MYHHUIIUIIAJIBHBIMH ITPABOBBIMH aKTaMH IMOCCIICHHUA JJIA



IPEIOCTaBICHH MYHHUIUIIAIBHOMN YCIYTH, Y 3aABUTEIS,

5) OTKa3 B IPEJOCTABICHHM MYHHULMUIIAILHOW YCIYTH, €CJId OCHOBAHHUS OTKa3za HE
NPEeNyCMOTPEHB! (pefiepabHBIMU 3aKOHAMH W NPUHATHIME B COOTBETCTBHM C HHMMH HHBIMH
HOpPMaTHBHBIMM IIpaBOBBIMH akTamMu Poccuiickoit ®Denmepanuu, HOPMATHBHBIMM IIPaBOBHIMU
akTaMu Jlunenkoi o61acTi, MyHUIIUIIABHBIMHI PABOBLIME aKTaAMM;

6) 3aTpeOOBaHUE C 3asABUTEINS IIPU NPENOCTABICHUN MYHUIUIIAILHON YCIYTH IUIATHL,
HC IPEeIyCMOTPEHHOW HOPMATUBHBIMH IpaBOBBIMH akTamu Poccuiickoii ®epnepammm,
HOPMaTHBHBIMHU IIPABOBEIMM aKTaMu Jlunenkoit o6iacty, MyHUIIMITAIEHBIMA TPABOBBIMHA
aKTaMy;

7) OTKa3 aIMHHHUCTPALIUK TOCENEHHUs, JOJDKHOCTHBIX JIMI a/IMHHUCTPALIANA ITOCETICHHS
WIA JIHL, YYacTBYIOIIMX B MPEJOCTaBICHHUM MYHHUIMNAILHOM VCIyrH, B HCIPaBICHUH
JOIYLIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yIbTaTe IPEIOCTABICHUS MYHHUIMIAILHOH
YCIIYyTH JOKyMEHTax 100 HapylIeHHe YCTaHORJIEHHOTO CPOKA TaKWX MCIPABICHUH.

5.2. Xanoba mnomaercs B aIMHHHCTPAIMIO TIOCEICHHS B MHCEMCHHOM ¢opme Ha
OyMaXKHOM HOCHTEJIE WK B GOpME IIEKTPOHHOIO JOKYMEHTA.

Xamoba Mmoxer OBITHP HampaBiieHa IO I[OYTe, Yepe3 MHOrOQYHKIIMOHAJIBHBIA IEHTp, €
HCIIONBb30BAaHHEM HH()OPMAHOHHO-TEIEKOMMYHUKAIMOHHON ceTH «VHTepHET», OQUIHAIBHOIO
caiTa aAMHUHUCTPALMH IOCENEHUSA, EQUHOTO NOpTaa FOCYAAPCTBEHHBIX U MYHHUIUIIATBHEIX YCIYT,

a TaKkXKe MOXKET OBITh IPUHATA [IPH JIIHOM IPHEME 3asBUTEIS.
5.3. XKanoba momxHa coepKars:

1) HaUMEHOBaHWE  OpraHa, IPeAOCTaBISIOIEr0  MVHUIMIAIBHYIO  YCIYIY,
JOJDKHOCTHOTO JIMITA aAMUHUCTPAIMH ITIOCETEHHUS MK JIUIA, IPEIOCTaBIISIONIEr0 MyHUIUIIAIBHYIO
YCIIYTy, peleHus U NeicTBUS (0e31eiCTBHE) KOTOPHIX 00XKAIyIOTCS

2) (pamunmuro, UM, OT4ECTBO (IOCIENHEe - IPH HAJUYKMH), CBEICHHUS O MECTE
’KUTEIBCTBA 3asABUTENI - (QU3NUECKOro Juia b0 HaUMEHOBAHHE 3asBUTENS - IOPHAMYECKOTO
JIMIA, CBEICHU O MECTE €r0 HaxOXXIeHM, IOYTOBBIN agpec U ajapec (agpeca) dIEKTPOHHON MOYTH]
(Ipu HAJMYMHM), IO KOTOPBIM AOJDKEH OBITH HaIlpaBJIeH OTBET 3asBUTENIO, a TAlOke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa,;

3) cBeneHus 00 00XanyeMBIX pelleHUusX U JeHCTBUIX (Oe3neiicTBUM) aAMAHUCTpaALUH
IIOCENICHUs, MJODKHOCTHBIX JIMII AAMHUHHCTpAllMM IIOCENCHMS WM JIUL, YYacTBYIOUMX B
IIPEOOCTaBICHIY MYHUIUIIAIBHON yCIYTH;

4) JOBOJBI, Ha OCHOBAaHUH KOTOPHIX 3afBUTE]IL HE COIJACEH C pEUICHHEM U
nevictBusMu (O6e3meficTBMEM) aIMUHUCTPAIUM IOCENEHUS, JODKHOCTHBIX JIHI aIMHHHMCTPAL|H
IIOCEJICHUS WM JIMI[, YJaCTBYIOINMX B IPEAOCTABICHUM MYHHIIMIAILHOM yCIyrd. 3asBHTEIEM
MOTYT OBITH IPEACTaBICHBl JOKYMEHTHI (MpU HAJIMYWK), TOATBEPXAAIOINUE JOBOIBI 3asBUTENS,
00 X KOIHH.

3agBUTEIb MMEET IPAaBO HA IOJIyuYeHHe WHPOpPMAaNWy M JOKYMEHTOB, HEOOXOIUMBIX UL
000CHOBaHMS M PACCMOTPEHHUS KAIOOHI.

5.4. OcHoBanmeM I8 Havaja MPOLEAYypHl AOCYNEeOHOro OOXaJOBAaHHA SBIACTCH
IIOCTYIUIEHHE K00l 3asgBUTENA. Perucrpaius xano0bl OCYIIECTBISETCS YIOJIHOMOYCHHBIM
CIELMATUCTOM aAMUHHUCTPALUHU TIOCETICHHUS.

XKanoba mOmIEKUAT PACCMOTPEHHMIO JOJDKHOCTHBIM JIMIIOM aAMWHMCTpAIlHH ITOCEJICHMUS,
HaJeJIEHHBIM ITOJHOMOYMAMM II0 PACCMOTPEHHMIO Xano0, B TeueHue 15 pabouux AHEH co qus ee
pErucTpalyy, a B ciaydae o0)KajJoBaHUS OTKa3a agMUHUCTPALUY IIOCENEHHUS, TOJDKHOCTHBIX JIUI]
aJIMUHHCTPAIMH TTIOCEJICHUS HJIH JIML], YIACTBYIOIIMX B MIPEIOCTABICHHN MYHHUIUIIAIBHOM YCIYTH,
B IIPHEME JOKYMEHTOB y 3aABUTEJIS JIUOO B UCIIPABIEHHH JOMYIIEHHBIX ONEYaTOK M OIUMOOK KK B
ciiydae O0XKaJOBAaHMS HAPYIIEHHS YCTAHOBJIEHHOIO CpOKa TaKUX MCIIPABICHHH — B TEYEHHUE 5
pabo9ux JHEH CO qHS €€ peruCTpalyH.

5.5. OtBer 1o CymecTBY Xaja00bl HE AaeTcs B CIIy4yasx, €CIIU:

B IINCHMEHHOH jxaji00e He yKa3aHbl (haMuus 3asBUTEINS, HAIPaBUBLIETO 00pallEeHUE, U



IOYTOBBIA aJpec, II0 KOTOpOMY JHOJDKEH OBITh HAIpaBIE€H OTBET, B IHUCHBMEHHOM jxanobe
COAEpIKaTCs HELIEH3YPHBIE JIMO0 OCKOPOUTENBHBIE BRIPAKEHUS,

YIrpoO3bl XXU3HH, 300POBBI0 U UMYILIECTBY AOJDKHOCTHOI'O JIALA, & TAKXE YJIEHOB €r0 CEMbH (J'II/IH}" s

HaNpaBUBIIEMY OOpallleHHe, COOOIIAETCS O HENOIYCTUMOCTH 3JI0YNOTPEOIEH s IPaBOM); TEKCT
IIHCHMEHHOM JKaI00BI HE IIOJAAETCA IPOYTEHHIO;

B MUCHMEHHOH Xao0e Mia COAePKUTCS BOIPOC, HAa KOTOPHIM €My HEOJAHOKPATHO JaBaIUCh
NMMCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3U C paHEe HAIPaBISEMBIMH JKaJo0aMH, W IIPU 3TOM B
XKayobe He IPUBOIATCS HOBBIE TOBOIBI MIIM OOCTOATENHCTBA. B 3TOM cilydae JOIKHOCTHOE JIMIO
aIMUHHUCTPALMKA IIOCENCHMS, HAIEICHHOE IIOJIHOMOYUSMHU II0 PACCMOTPEHHIO Kajuo0, BIpaBe
MPUHATH pPEIIEHHE O OE30CHOBATEILHOCTH OYEPEHHOM XXajo0bl M IMPEKpaIleHHH IMEPENHCKH C
JIMLIOM II0 JAaHHOMY BOIIPOCY IPH YCIOBHM, YTO yKa3zaHHAs jkajoba W paHee HaIpaBliseMbIe
KaJI00b! HANIPABIANMCh B OJMH M TOT XK€ OpraH MECTHOTO CAMOYIIPABICHUS WM OJHOMY H TOMY
e JODKHOCTHOMY juiy. O JaHHOM PEIICHUH YBEIOMIIAECTCS JIUIO0, HallpaBHBIIEE JKaIo00y.

5.6. Ilo pesympTataM paccMOTpeHHs XKaloObl MODKHOCTHBIM JIMIIOM aIMHUHHCTpPALHK

IIOCEJICHUA, HAICICHHBIM IIOJHOMOYHUSMHU II0 PACCMOTPEHHIO XajoO, NMPUHUMAETCS ONHO W3
CIENYIOIINX PEIICHUN:

1) ynmoBnerBOopuTH Xamo0y, B TOM 4ucie B (OpME OTMEHBI IPUHATOTO PELIEHWUs.,
UCIIPABJIEHUs JOIYIIEHHBIX ONEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yJbTaTe MPEeNOCTaBICHUS
MYHHULIMIIAJIBHOM YCIYyTd AOKYMEHTaX, BO3BpaTa 3asBUTENIO IEHEXHBIX CPEJCTB, B3UMAaHHUE
KOTOPBIX HE IIPENYCMOTPEHO HOPMATHBHBEIMH IIPaBOBBIMH akTamu Poccuiickoit ®epepauum,
HOPMATHBHEIMH [IPABOBBIMH aKTaMu BoJrorpazickoil 061acTu, MyHUIMIATGHEIME TIPABOBBIMH
aKTaMH, a TakKe B UHBIX popyax;

2)  OTKa3aTh B yOBJIETBOPECHUH KaJIOOBI.

5.7 He mno3gHee nHs, clemyromero 3a OHEM IIPUHSATHS pEUICHUs, 3asBUTENIO B
NHUCBMEHHOM (QopMe H 1O IKENaHHIO 3asdBUTENIS B OJIEKTPOHHOHW (opMe HampaBiIsIeTcs
MOTHBUPOBAHHEIN OTBET O Pe3yNIbTaTaX paCCMOTPEHUS HKaJIOObI.

5.8. B cnywae ycraHoBneHHs B XOAE€ MM IIO pe3yJibTaTaM pPacCMOTPEHHUS KaJloObl
IPU3HAKOB COCTaBa aIMHHHCTPATUBHOI'O IPaBOHAPYIIEHUS WJIH TNPECTYIUIEHUS IOJDKHOCTHOE
JIMLO0 aAMHUHMCTpALMM IIOCEJIEHUS, HAAEICHHOE IIOJHOMOYUSIMU II0 PACCMOTPEHHUIO Kao0,
He3aMeIIUTENBHO HalpaBiseT UMEIONTeCs MaTepruasIbl B OpraHbl MPOKypaTyphl.

5.9, 3asgBUTENIM BIpaBe OOXaJIOBaTh pELICHHUSA, NPUHATHIE MPH IPEIOCTABICHHH
MYHHULUNAIBHON yCIyrHd, AeicTBus (Oe31efCTBYE) JOIKHOCTHBIX JIML aIMUHUCTPALIAH ITOCEICHHUS
B CyZIcOHOM IOpsIIKE B COOTBETCTBHUH C 3aKOHOATENBCTBOM Poccuiickoii Penepanuu.

5.10. IlonmoxeHHs HACTOSILIErO paslena, YCTaHABIMBAIOLIUE IOPSJOK PacCMOTPEHHS
xayno0 Ha HApyIICHUS IpaB TpaXIaH M OpraHM3alMil NpH NpeAOCTaBICHUM MYHHIMIIAILHBIX
YCIIyT, HE paclpOCTPaHSIOTCS Ha OTHOIIEHHS, peryiaupyemble denepanbHBIM 3aKOHOM OT 2 Mad
2006 1. Ne 59-03 «O nmopsimke paccMoTpeHus obpaienuii rpaxnad Poccuiickol Oeneparum».



